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1. HHOACHUTEJBHAA 3AIINCKA

Paboyas mporpamma JUCHMIUIMHBI COCTaBJIeHA Ha OCHOBaHUM yueOHoro miaHa 40.03.01
«Opucnpynennus» no npodumo «['paxganckoe npaBo» 2021 roma Havama MOATOTOBKU
(ouHast, 09HO-3a049Hast hopMa OOydeHUs).

[lpn peanmmzamum 0Opa3oBaTEIbHON NPOrpPAaMMbl YHHBEPCHTET BIpaBE IPUMEHSTDH
JUCTAaHIIMOHHBIC O6p3,30BaTeJIBHbIe TCXHOJIOTHUH.

2. IEPEYEHDb IINIAHUPYEMbIX PE3YJIbTATOB OBYYUEHUS
o AUCHUMIIVIMHE COOTHECEHHBIX C IIVIAHUPYEMbBIMU
PE3YJIbBTATAMMU OCOBOEHUA OBPA3OBATEJBHON
ITPOT'PAMMBbI

2.1 leab AUCHMIIUHBI:

enp aucuumiuuHbl  «Jlemonpou3BOACTBO B IPa)JaHCKOM IpaBe», SBISIETCS
dopmupoBaHue y 0o0y4yaeMbIX TEOPETHUECKUX 3HAHMM, a TakKe NPAaKTUYECKUX YMEHHUIl U
HaBBIKOB PabOTHI B cdepe IeNONpPON3BOACTBA B IPAXKIAHCKOM IIPaBe.

2.2 3amauyy AUCIUIIINHBI.

-[IPOAHAIM3UPOBATH (PYHKIIUH TOKYMEHTa M 00pa30BaHNE CHCTEM JOKYMEHTALINH;

-IaTh IpPEICTAaBICHME O 3HAYEHUU YMEJIOro oOpalleHuss ¢ JOKyMEHTaMH B
po(hecCuOHATIBHOM e TEIbHOCTH IOPUCTA;

-c(hopMupOBaTh Yy CTYAEHTOB palMOHAJIbHbIE MOAXOJbl K OpraHu3aluu paboThl C
JIOKYMEHTaMHU;

-laTh MOHATHE O INpUeMax MU croco0ax [JOKYMEHTHPOBAaHUS IPAaBOBOW W HHOU
IOPUAMYECKH 3HAYMMON HH(OpMaLnu;

2.3 3nanusi U ymMeHusi o0yyawomerocsi, popmupyemMbie B pe3yJbTaTe OCBOCHHS
AUCHUILINHBI.

[Iporilecc w3ydeHUs [UCHUIUIMHBI HampaBlieH Ha (OPMUPOBAHHE CIEAYIOUINX
KOMIIETEHIIUN:

B pe3yiabrare um3ydyeHusl AMCHUILIMHBI CTYAEHT aoJxeH | Koabl
00J1a1aTh CJIEIYHIIUMHA KOMIICTEHIIUSIMH | (popmupyemsbIx
KOMIIeTeHIMH

CrocobeH  yvacTBOBaTh B moarotoBke  mpoektoB | OITK-6
HOPMATUBHBIX TPABOBBIX AaKTOB M HWHBIX IOPUANYECKHX
JIOKYMEHTOB

Cr10cOOHOCTBIO IIPUHUMATh pelieHus " cosepiath | CIIK-3
IOpUINYECKAE  JIEWCTBUSI B TOYHOM  COOTBETCTBHHM  C
3aKoHoAarensCTBoM Poccuiickoin denepanmum

CriocoOHOCTBIO TpaBWIb HO U TOJNHO OTpaxkarh pe3ynbTarsl | CITK-7
npo(eCCHOHANBHOM JEATEIbHOCTH B IOPUIMYECKONH W HHOM
JOKYMCHTAIIUN




NHaukatopel JOCTHXKEHUS KOMIIETCHITUI

Kon u HaumeHnoBanue nHauKaTopa JOCTUKEHHS YHUBEPCAaTbHOU
HAaUMEHOBAHUE KOMIIETEHLIUU
YHUBEpPCAIbHON
KOMIIETEHIIUU
OIIK-6  CmocobOen | OIIK-6.1. 3HaeT mpaBOBbIE aKThl U HHBIE IOPUAMYECKHUE JOKYMEHTHI U
y4acTBOBaTh B | IOPSIIOK UX COCTABJICHUS
[OJITOTOBKE OIIK-6.2. YMeeT nmpuMeHSET IOPUINIECKYI0 TEPMUHOJIOTHIO B TIPOIIecce
IIPOEKTOB coCTaBlIeHUSI U O(GOPMIICHHS MPABOBBIX AKTOB M HHBIX IOPHIUYECKUX
HOPMaTUBHBIX H(())IIEIYI?ZH;OB. B . .
[PABOBEIX AKTOB U -6.3. JaeeT IOPUAMUYECKON  TEpMUHOJIOTUEH, 3HaeT
KJIAaCCU(UKALIMIO MPABOBBIX AKTOB U MHBIX IOPUIUYECKHX TOKYMEHTOB,
UHBIX IOPUIUYECKUX
CTaJUM TMOJArOTOBKM IPABOBBIX AKTOB M HHBIX IOPUAMYECKUX
JIOKYMEHTOB
JIOKYMEHTOB.
CIIK-3 CIIK-3.1. 3Haer: mpaBwia MPaBONPHUMEHEHHS B COOTBETCTBYIOIICH
CIIOCOOHOCTBIO o0nacTu, perynupyronme nopsaoK MPUHATHS PEIICHUNH U COBEPIICHUS
NPUHUMATh peleHus | IOPHANYCSCKUX JICUCTBUH, a TAK)KE JICHCTBYIOIIEE 3aKOHOAATEIBCTBO;
" COBEpLLATH CIIK-3.2.  VYwmeer: OCYHIECTBJISITh  INPABOPEAIM3ALUOHHYI0 U
FOPHITIIECKHE [IPABONIPUMEHUTENIBHYIO JESITEIBHOCTh B CTPOIOM COOTBETCTBUM C
HCTBNS. B TOUHOM HpI/IHI_[I/IH6OM 3aKOHHOCTH; COCTaBIIATh IOPUJAMYECKUE JOKYMEHTBHI, Kak
TOr0 TPeOYIOT HOPMBI [TPOLIECCYATILHOTO MpaBa
COOTBETCTBHHU c PCOYIOT HOP poreccy p .
CIIK-3.3. Buageer: MeTogaMu MPHUHITHS PEUICHHHA W COBEPIICHHUS
3aKOHO/IATEIbCTBOM . .
p N IOPUAMYECKUX JEUCTBUH B TOYHOM COOTBETCTBUM C HOpPMaMH
OCCHHCKOH 3aKOHOJATEIbCTBA, PETYIUPYIOIIET0 MPAaBOBbIE U TECHO CBSI3aHHBIE C
Deneparyn HUMHM OTHOIIEHHs, TPAaMOTHO ONEPUPOBaTh CyAeOHOM W WHOU
NPaBONPUMEHHUTEIBHOM MPAKTUKON B COOTBETCTBYIOIIEH 00IaCTH.
CIIK-7 CIIK-7.1. 3Haet: TpeOOBaHUS K COJEPKAHUIO U OPOPMIICHUIO ITPABOBBIX
CIIOCOOHOCTBIO JOKYMEHTOB
npasuasHo u monao | CIIK-7.2. VMeer: cucTeMHO aHanu3upoBath, BHIOMpPATh M UCIOIB30BATH
OTP@KATE IpUEMbl  IOPUIUYECKOM TEXHUKM TIPU  COCTaBIEHMM IPABOBBIX
Ppe3yIbTaThl Jé‘i_?{’Mngog .
. -7.3. T: CI MU U METOAaMH TaBJICHUS TPABOBBIX
MpobecCHORATBHO Jazieer: crnocoba eToza cocTaBJe paBo
JIOKYMEHTOB C IIOMOILBIO FOPUINYECKON TEXHUKH
JeATeIbHOCTU B
FOPUINYECKON 51

HHOM AOKYMCHTAlIUN

3. MECTO
IHPOI'PAMMBI

JAUCHUIMJIMHBI B CTPYKTYPE OBPA3OBATEJBLHOH

Jucnunmuaa b1.B.10 «/lemonpon3BoACTBO B TpakKJAaHCKOM IIpaBe» OTHOCUTCSA K
BapHaTUBHON YacTH, (hopMHUpyeMasi ydaCTHUKaMHU 00pa30BaTeIbHBIX OTHOLICHUH.

JIMCIUTIINHBIL,

IJIL HU3YUYCHUA KOTOPBIX HCOGXOI{I/IMH 3HAHUA JAaHHOI'0 Kypca:

«HacnencrBeHHoe mpaBo», «AJIMHUHUCTPATUBHBIN Ipoueccy», «['paxmaHckuil mpoueccy,
«ApOuTpaxHslii npoueccy, «lIpeanpuHuMaTenbcKoe MpaBoy.




4. OBBEM JUCHUIIVIMHBI B 3AYETHBIX EIMHUIIAX C YKASAHUEM
KO/IMYECTBA AKAJEMHUYECKHUX YACOB, BBIJAEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOIIIUXCA C IHIPEIIOJABATEJIEM I10
BUJIAM 3AHATHI) U HA CAMOCTOATEJBHYIO PABOTY OBYUYAIOIIIUXCS

Ounas hopma oOydeHHs

O6mas TpyaoeMkocTs: 3 3.¢., 108 yaca
Bcero TpynoemkocTs B 4 cemectpe 3 3aueTHas eqununa, 108 gacos
KonTakTtHas (ayauropHas) padora CamocrositensHas | [IpomexyToun
pabota as aTTecTarus
Jlexuun [IpakTnueckas padbora
108 18 36 54 3auer

Ouno-3a0uHas popma oOyueHus

O6mas TpynoeMkocTs: 3 3.¢., 108 gaca
Bcero TpynoemkocTs B 4 cemecTpe 3 3aueTHas enunuia, 108 gyacos
KonTakTHas (ayauropHas) padora CamocrositenbHas | [IpomexyToun
pabora ast aTTecTaIus
Jlexkuum [IpakTrueckas pabora
108 14 28 66 3aver

4.1. CTpyKTypa M coJep:KaHue JUCHUIIMHBI (TeMaTUYeCKHil MJIaH JUCHUNINHBI)
colep:xkaHue IMCHUILIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaMm (pa3iejiaM) ¢ yKa3aHHeM
OTBEJEHHOI0 HA HUX KOJMYEeCTBA aKaJeMUYeCKUX YACOB M BUA0B Y4eOHbIX 3aHATHH

Temarnueckuii IIaH KOHTAKTHOM (ayIUTOPHOI) pabOThI
(ouHas1, popma oOyueHHs)

HasBanue paznenos (Moayne)u Bcero tpynoemkocTu yacoB 108, 3aueTHbIX
TeM €IUHUIL 3
KonrakTHas [Ipomex.
(ayauTopHast) KOHTPOJIb
pabora
Jlexkumu | Ilpak. | g 3auer
ab
o p PaGora
Q
@]
=
Q
© |18 36 54 +
Tema 1. OcHOBHBIE MOHATUS O | 4 2 4 10
JOKYMEHTHPOBaHUH
uHpopMaun "
JIETTONPOU3BOICTBE. [JOKYMEHTHI:
MIOHSITHE, CTPYKTYpa, BUJIbI
Tema 2.J/lokymeHTHpOBaHNE 4 4 8 11




HOPMAaTHBHOUW HH(POPMAITUH
OCHOBBI FOPUANYECKON TEXHUKHU

Tema 3. Opraauzanus
JIEIONIPOU3BOJICTBA B CY/IC
001Iel FOPUCTUKITII

11

Tema 4.

Opranuzanus padoThI IO
PacCMOTPEHHUIO Kano0 u
3asIBJICHUH TPaKIaH

11

Tema 5.
OCHOBBI HOTapUATLHOTO
JIEJIOTPOU3BOJICTBA

IIpomeskyTouHas arrecraums

3a4yerT

Temarndeckuii mIaH KOHTAKTHOW (ayTUTOPHON) pabOTHI
(ouHO-3a04Has1, popMa oOyueHus)

Hazpanue paznenoB (Momyneil)u
TEM

Bcero tpynoemkocTtu yacoB 108, 3aueTHbIX

eqUuHUIL 3

KounTakTHas
(ayautopHast)

pabora

Jlexuun

[Ipax.
pab

Cam.
PaGora

[Ipomex.
KOHTPOJIb

3auer

14

28

66

Tema 1. OCHOBHBIC MOHATHSA O
JIOKYMEHTUPOBaHUHU
uH(popManun u
JIeJONPOU3BOJICTBE. JlOKYMEHTHI:
MIOHSITUE, CTPYKTYPA, BUIBI

SN
CemecTtp

Tema 2./loxymeHTHpOBaHME
HOpMaTUBHOW HH(}OpManuu
OCHOBBI IOPUANYECKON TEXHUKU

Tema 3. Opranuzanus
JIEIIONPOU3BOJICTBA B CY/IE
00111el FOPUCTUKITIT

Tema 4.

Opranuzanus paboTsl 1O
pPaccMOTPEHHUIO Kasol U
3asIBJICHUN TPaXaaH

Tema 5.
OCHOBBI HOTAPUAILHOTO
JIETI0NIPOU3BOJICTBA

4.2. ConepxaHne JMCHHILIMHBI, CTPDYKTYPHPOBAaHHOE IO TeMaM (pa3jesam)

Tema 1. OcHOBHBIE

MNOHATHHA

(]

AOKYMEHTHPOBAaHUHU

AeJIoNnpou3BoaAcTBe. [JOKyMEeHThI: OHATHE, CTPYKTYPA, BUABI

uHpopmanuu

Hu



JIEKITUS

[TonsiTrie mHPOpPMAIHH, IPABOBOM PEXKUM €€ JOKYMEHTHpOBaHUsS U obopora. [IpaBoBas
uHpopmanua U ee cTpykrypa. IloHsTue JOKyMeHTa, KiacCU(pUKalus TOKYMEHTOB.
JlokyMeHTsl  opunuanpHbie  (CIIy’)KeOHBIC), JIMYHBIC (MEPCOHAIBHBIE) H  JUYHOTO
MPOUCXOXKACHUA. YHUPUKALUS U CTaHJApTU3alMs JTOKYMEHTOB. PEeKBHU3UTHI JOKyMEHTA:
MOHSITHE, COCTaB M TpeboBaHUs K odopmieHHIo. branku mokymeHtoB. [loHsTHE M cocTaB
OpraHU3aIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, UX IOPUIMYECKas CUJla.

[IpakTryeckoe 3aHATHE
YyeOHubIe HeIu:
[ToaroToBKa K 3aHATHIO 11O CJICIYIOIIUM BOIIPOCAM:

1. IlonsTue noxyMeHTa, kKiaccuuKanus JOKyMEHTOB.

2. JlokyMeHTHl o¢uiuanbHbeie (Ciy)keOHble), JU4YHBbIE (TIEPCOHANBHBIE) WU JUYHOTO
IPOUCXOXKACHUS.

3. Yuudukanums u CTaHAapTH3alHUs JOKYMEHTOB. PEKBHM3HTHI TOKYMEHTa: IOHSTHE,
cocTaB U TpeOoBaHUs K 0(hOpMIIEHUIO. blaHKN J1OKyMEHTOB.

4. lloHdatne © COCTaB  OPraHU3ALMOHHO-PACHOPSAUTENBHBIX  JOKYMEHTOB, HX
IOpUJIMYEcKas CUJIa.

Tema 2. JJoxkymenTHpoBaHue HOpMaTuBHOW  uHpopmManuun  OCHOBBI
IOPUAHYECKO TEXHUKH
JIEKIIU A

[TonsTue ropuauueckoi TexHuku. OOIMe NpaBuwiIa JOKYMEHTUPOBAHUS HOPMATUBHON
uHpopmanuu. PeepaibHbIN 3aKOH KaK JOKyMEHT, €ro CTPYKTypa U pekBu3uThl. Hymeparus
CTPYKTYPHBIX €IMHHUI] 3aKOHA. XapaKTepUCTUKA HOPMATUBHBIX IIPABOBBIX aKTOB OPraHOB
roCy/1apCTBEHHOW BJIACTH M MYHULMIAIBHBIX MPaBOBbIX akToB. OcobeHHOCTH 0hOopMIIECHUS
BHECEHMS U3MEHEHUI B HOPMAaTUBHBIE ITPAaBOBLIC aKThI. [[OHATHE IPAaBOBBIX TOKYMEHTOB.

[IpakTudeckoe 3aHaTue
YyeOubie HeaIu:
[ToaroroBKka K 3aHATHIO 1O CIETYIOIIUM BOMIPOCAM:

1. OO6ume mpaBuia JOKYMEHTHUPOBAHUS HOPMAaTUBHON MH(POpPMALIUH.

2. denepanbHbI 3aKOH KaK JTOKYMEHT, €ro CTPYKTypa U pekBuU3UThL. Hymepanus
CTPYKTYPHBIX €IUHULL 3aKOHA.

3. XapakTepuCcTHKa HOPMATHBHBIX IIPABOBBIX AaKTOB OPraHOB I'OCYJIapCTBEHHOMN

BJIACTU U MYHUIUIIAJIBHBIX IIPABOBBIX AKTOB.

Tema 3. Opranusanus JAeJJONPOU3BOACTBA B cy/le 001eil IOPpUCANKIINU
JIEKIINA

CynebHoe memonpou3BOACTBO. MHCTpykmuss 1o cyaeOHOMY JelIONpOU3BOJICTBY.
CocraBieHre mpolleccyalbHbIX JOKYMEHTOB. Perucrpamus, yder u odopMieHHE CyIeOHBIX
nen. OcoOEeHHOCTH JENONMPOU3BOACTBA B CCyAax OOMIEH IOPUCIUKIINH, B apOUTPaKHBIX
cynax. CynebHoe perienue (mpuroBop) Kak JoKyMeHT. OnpeneneHus CyaoB.

HpaKTI/I‘-ICCKOG 3aHATUC



Ilo 3agmaHuio0 mpenoaasarelsd, COCTaBUTb IIPOLECCYAJbHBIM JOKYMEHT B pPaMKax
MPONJEHHON TEMBI

Tema 4. Opranu3amnusi padoThl 10 PACCMOTPEHHIO 7KaJ100 U 3asiBJIeHHIH I'PaKIaH
JIEKIIUA

[Topsimok yueTa u paccMOTpeHHs *Kaslo0 U 3asBJICHUN B CyJaX, CPOKH X PACCMOTPEHUS
u pazpeuienusi. Opranuzanus paboThl IO IPHEMY OCEeTUTeNen

HpaKTI/I‘ICCKOG 3aHATHUC

[lo 3aganuro mpenojgaBarelisi, COCTaBUTh NPOLECCYAlbHBIM JOKYMEHT B pPaMKax
MPONUJECHHON TEMBI

Tema 5.0CHOBLI HOTAPpHUAJBHOI'0 JI€JIONMPOU3BOACTBA
JIEKITUS

JlokyMeHTUpOBaHHWE HOTapuaidbHOW jAedrenbHOocTH. OOpaboTka BXOAAIIUX U
ucxonamux JokymeHTtoB. dopmupoBanue u odopmiieHue naen. BpemenHoe xpaHeHue,
nepefadya M yHUUTOXKEHUE Jiel. BeneHue peecTpoB Ui PErUCTpallid HOTapHAJIbHBIX
JIEUCTBUM.

[IpakTrueckoe 3ansTHE

[lo 3amanuio mpenojaaBarelii, COCTaBUTh MPOLECCYATbHBIM JTOKYMEHT B paMKax
MPONJIEHHON TEMBI

5. HNEPEYEHb _YYEBHO-METOJMYECKOI'O OBECHEYEHHMA s
CAMOCTOATEJBHOU PABOTBHI OBYYAIOIIUXCA IO JUCHUIIJINHE

OAHMM U3 OCHOBHBIX BHJIOB JI€ATEIBHOCTH CTYAEHTA SIBISIETCS CAMOCTOSITEJIbHAasi
pabora, KoTOpas BKJIOYaeT B ce0s HM3ydeHHE JIEKIIMOHHOIO MarepHuaia, y4eOHMKOB W
yueOHBIX MOCOOUM, TEPBOMCTOYHHUKOB, MOJATOTOBKY COOOIIEHHMM, BBICTYIUIEHHS Ha
IPYIIOBBIX 3aHATHIX, BBIIIOJIHEHNUE 3aJaHUI NIPENO1aBaTENs.

B kxypce «/lenonpon3BocTBO B rpakIaHCKOM IIPABE» 3HAYUTENbHAS 4YaCTh OTBOJIUTCS
Ha CaMOCTOATENbHYIO pabOTy CTY/AE€HTOB, IPEANOIAraloONIyIO:

v uM3ydeHHWe M CHCTEMATH3AIUI0 OPUIMAIBHBIX TOCYIApPCTBEHHBIX JOKYMEHTOB 3aKOHOB,
IIOCTaHOBJICHUH, yKa30B, HOPMaTUBHO-MHCTPYKIIMOHHBIX M CIPAaBOYHBIX MAaTEpPHAIIOB C
UCIIOJIb30BaHWEM  MH(OPMAllMOHHO-TIOUCKOBBIX  cucTeM «KOHCYIbTaHT-ILIIOC» U
rio0anbHo cetn «IHTEepHETY;

v usydeHwe y4eOHOW, HAyYHOH W  METOJMYECKOW  JIMTEPaTyphl, MaTEpPHUAIIOB

NEPUOJIMYECKUX H3JIaHUH C TPUBJICYEHHUEM DJIIEKTPOHHBIX CpPEACTB OQHUIMATBHOM,

CTaTHUCTUYECKOM, MEPUOJNUECKON U HayYHOH MH(pOpMAIIH;

HOJrOTOBKY JIOKJIAJIOB, HaIlMCaHUE paboT U Jcce;

yyactTueé B  paboTe  CTYAEHUECKUX  KOH(EpeHIMH, KOMIUIEKCHBIX  Hay4HBIX

MCCIIEJOBAHMSIX.

3anucu (KOHCIIEKTHI) UMEIOT MEPBOCTENIEHHOE 3HAUYCHUE JIJISI CAMOCTOSATEILHON paboThI

cTyaeHToB. OHM IOMOrarOT IMOHATh IIOCTPOEHHE HW3y4aeMOro Marepuala, BbIACIUTh

OCHOBHBIE TIOJIOKE€HUS, TMPOCIEeNUTh HX JOTHMKy. BeaeHuwe 3amuceil crnocoOcTByeT

NPEBpALlICHUIO YTEHUs B AKTUBHBIA Ipolecc, MOOWIM3YeT, Hapsiy CO 3PUTENbHOM, U

MOTOpHYIO MaMATh. ClielyeT MOMHHTH: y CTY/IEHTA, CHUCTEMaTHYECKH BEIYIEro 3alMcH,

AN

7



CO3/1aeTCs CBOM MHAMBUAYAIBHBIA (POHA MOACOOHBIX MaTepHANIOB JJIs1 OBICTPOTO MOBTOPEHUS
INPOYNUTAHHOTO, JUIsI MOOMJIM3AllMM HAKOIUIEHHBIX 3HAHUH. OCOOEHHO BaXKHBI U IOJIE3HBI
3aIIUCU TOTJA, KOIZla B HUX HAXOAAT OTPaKCHUE MBICIU, BOZHUKIIME IIPU CAMOCTOSATEIbHOU
pabote. IlogHOLEHHBIE 3alMCH OTPAXKAaIOT HE TOJBKO COJAEp)KaHHE MPOYMTAHHOIO, HO U
pe3ynbTaT MBICIUTEIbHOMN NEATEIBHOCTH CTYICHTA.

B xozne camocrosiTenbHON paboOThl, y CTYJEHTA BBIABIAIOTCSA CIOCOOHOCTH IPUMEHSThH
IIOJIy4CHHBIEC 3HAHUS Ul PELICHUS 3a/1a4, KOTOPBIE CBA3AHBI C JAJBHEUIIEH NESITEIbHOCTHIO
BBIITYCKHUKA.

Hepeqenb JIUTEPATYPLI AJI OpraHu3anuu CaMOCTOSITENbHOI p360TbI:

1. Mapuenko, K.A. IIpakTuka MHPOBBIX COIVIAIIEHUH B JIEJIONMPOU3BOJCTBE /
K.A. Mapuenko. - Mockga : Jlaboparopus kuuru, 2012. - 103 c. - ISBN 978-5-504-00665-9 ;
To ke [Dnextponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=140366

2. HuxonoBa, E.I'. COopHuK KpaTKux (opM OTOBOPOB XO3SHCTBEHHOH IESTEIbHOCTH.
[TpaBoBoii kommentapuii / E.I'. HukonoBa. - HoBocubupck : Cubupckoe YHUBEPCUTETCKOE
u3narensctBo, 2006. - 304 c. - ISBN 5-94087-571-8 ; To xe [DnexTponHsii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=57556

3. Odopmitenne TpymoBbiX OTHOMICHHI: COOPHHK HOPMATHBHBIX aKTOB C IPABOBBIM
koMMeHTapueM / cocT. M.H. Mukymuna. - HoBocubupck : CuOupckoe YHUBEPCUTETCKOE
usnarenberBo, 2007. - 528 c. - (Kagposuk). - ISBN 5-94087-918-7, 978-5-94087-918-3 ; To
xe [DnexkTponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=57482

4. Suxosuy, I11.A. Jlenmonpon3BoacTBO B KaapoBoii cimyxoe : yaeoHuk / 1. A. SIHKOBHY.
- Mocksa : FOnutn-Jlana, 2015. - 161 c. - bubauorp.: c. 112. - ISBN 5-238-01076-1 ; To ke
[DnexTponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=119021

5. PoibakoB, A.E. OcHoBbl aenonpou3Bozactsa : yueOHuk / A.E. PeibakoB. - 3-e usm.,
ucnp. - Munck : PUIIO, 2016. - 320 c. - bubauorp. B kH. - ISBN 978-985-503-606-8 ; To xe
[Onextponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=463666

Coneprxanue caMOCTOSATETbHONH PadOTHI

Bomnpocel 11 caMOCTOATEIBHOIO 3aganus aus
Pa3gen nucuunainHbI U3y-eHUs CaMOCTOSITEJIbHOM
padoThI
Tema 1. OcHOBHBIE 1. ITonstue nadopmarum, npasoBoit | 1. [Touck u ananus
MIOHATHUSA O pEXUM €€ TOKYMEHTHPOBAHHUS U JOTIOJTHUTEIBHOU
JIOKYMEHTUPOBaHUHU obopora. JIUTEPaTypBhl;
uH(pOopMaluu U 2. [IpaBoBast uHpoOpmaIys u ee 2. [loaroroBka
JIETI0NIPOU3BO/ICTBE. CTPYKTYypa. IIACBMEHHOI'O OTBETA C
JoxymenTsl: nouarue, | 3. IloHsTHEe TOKyMEHTa, aprymeHTanuen
CTPYKTYpa, BUIBI KJaccu(uKanus T0KyMEHTOB. COOCTBEHHOW TOYKH
4. lokyMeHThI opuIuaNIbHbIE 3peHus;
(cmyxeOHbIC), TUIHBIE
(mepcoHanbHBIE) U IUYHOTO
IIPOUCXOXKICHHUSL.
Tema 2. 1. IlonsiTHE OpUANYECKON 1. Ilouck n ananus
JlokyMeHTupOBaHuE TEXHUKHU. JTOTIOJTHUTEIbHON
HOPMAaTUBHOMN 2. OO6uue npasuia JIUTEPaTypBhl;
nHpopmanuu OCHOBBI | JOKYMEHTHUPOBAaHUSI HOPMaTHUBHOM 2. IlonroroBka



http://biblioclub.ru/index.php?page=book&id=140366
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IOPUINYECKON TEXHUKHU

nH(popMaIuu.

3. denepanbHbIi 3aKOH Kak
JTOKYMEHT, €ro CTPYKTypa u
PCKBH3HTHI.

IIMCBMEHHOTO OTBETA C
aprymeHTanuen
COOCTBEHHOW TOUKHU
3peHus;

Tema 3. Opranuzauus
JIeTIOTPOU3BO/ICTBA B
cyne

o01el FOPUCTUKITIT

1. Peructpanus, yuet u opopmiieHue
CyIeOHBIX JIeII.

2. Oco0eHHOCTH JIETIONPOU3BOJICTBA
B ccyldax oOmied IOPHUCAMKIMH, B
apOUTPaKHBIX Cy/IaX.

3. CyneOHoe permieHue (TIPUTOBODP)
KaK JOKYMEHT.

1. Ilouck u aHanmms
JOIIOTHUTEIEHOU
JTUTEPaTyphl;

2. IloaroroBska
IMMCHMEHHOT'O OTBETA C
apryMeHTanuen
COOCTBEHHOM TOYKH
3peHUSI;

Tema 4.
Opranuzanus paboTsl
10 PAaCCMOTPEHHUIO
Kaj00 U 3asiBICHUI
rpaXkaaH

1. Ilopsnok yuera U pacCMOTPEHUS

XaJylo0 U 3asBJIEHUH B CyJiaX, CPOKU
WX PACCMOTPEHHUS U pa3peleHusl.

2. Opraauzanus padoThI IO TPUEMY
IIOCETUTEIIEN.

1. Ilouck n aHanu3
JIOTIOJTHUTEIIFHOM
JIUTEPATYPHI;

2. Iloaroroska
IMMCbMEHHOT'O OTBETA C
apryMeHTauuen
COOCTBEHHOH TOYKH
3peHus;

Tema 5.

OCHOBEI
HOTApUATLHOTO
JICIIONIPOU3BOICTBA

1./lokymMeHTUpOBaHUE
HOTAapUAIbHOMN J€ATEeIbHOCTH.
2.006paboTka BXOASIIUX U
UCXOSIINX JOKYMEHTOB.
®opmupoBaHue 1 0hopMIECHUE JIEN.

1. Ilouck n aHanu3
JIOTIOJTHUTEIIBHOM
JTUTEPATYPHI;

2. IloaroroBska
MMMCEMEHHOT'O OTBETA C
aprymeHTanuen
COOCTBEHHOU TOYKU
3peHus;

6. ®OHJI OLIEHOYHBIX CPEJCTB JJISlI MPOBEJEHMSI TEKYIIEIO
KOHTPOJISI 3HAHUI, TPOMEJKYTOYHOI ATTECTALIUU OBYYAIOINXCS
MO TUCLUTIJINHE

@oHJ OILEHOYHBIX CpeaCTB Jisd MNMPOBECACHHA TEKYIIECro KOHTPOJIA 3Hal—[l/li71,
l'[pOMe)KyTO'—lHOﬁ aTTeCTallMi IPUBEACH B MIPUJTOKCHUH.

7. TIEPEYEHDb OCHOBHOIZI U JONOJHUTEJIBHOM YYEBHOM
JUTEPATYPbI, HEOBXOJIMMOM JJIsI OCBOEHHUS JUCHHUILIMHBI
(MOJIYJIS)

OcHoBHasi yueOHasi iuTepaTypa:

1. Usupos, B.B. Cyne6Hoe nenonpon3BoacTBo: yueoHoe mocodue / B.B. Upupos
; DeneparbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa3oBaTeNbHOE YUYPEXJAECHUE BBICIIETO
oOpazoBanusi Poccuiickuii rocynapcTBEHHBIH YHHMBEPCUTET TMpaBocyaus. - Mocksa:
Poccuiickuii rocyapcTBeHHbIN yHUBepcUTeT npaBocyaus, 2016. - 335 c.: uin. - bubm. B kH. -



ISBN 978-5-93916-501-3; To xKe [DneKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=439563

2. Horapuar:  yuebnoe mocobue / M.B. Makcyrun, C.A.bopskosa,
H.A. OpuamBwim u np.; nox pea. H.A. Bonkosoii, JI.B. [llep6aueBoii. - Mockpa: IOHuTH-
Hana, 2015. - 319 c. - bubmuorp. B ka. - ISBN 978-5-238-01210-0; To e [DneKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=114428

3. Horapuar : yueGHoe mocobue / mox pea. H.A. Bonkosoi, JI.B. llep6aueBoii. -
3-e usn., nepepad. u non. - Mocksa: FOuutn-/lana, 2015. - 367 c. - bubauorp. B kH. - ISBN
978-5-238-01465-4; To xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=114429

4. I'paxxganckuii mponecc: ywueOHuk / mox pen. JL.B. Tymanoso#, H.J.
Awmarobenu. - 6-e 3., nepepab. u gorr. - Mocksa: FOuuTu-/lana, 2015. - 599 c. - (Dura lex,
sed lex). - bubauorp. B kH. - ISBN 978-5-238-02337-3; To e [DaeKTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=119014

JlonoIHMTeIbHAS y4eOHasl JIuTepaTypa:

1. Mapuenko, K.A. IlpakTuka MHUpPOBBIX COTJIANICHUNH B JEIONPOU3BOJCTBE /
K.A. Mapuenko. - Mockga : JlJaboparopus kuuru, 2012. - 103 c. - ISBN 978-5-504-00665-9 ;
To e [Dnexkrponnsiit pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=140366

2. HuxonoBa, E.I'. COopHuk xKpaTtkux (opM JOTOBOPOB XO3SICTBEHHOMH
nesitenbHOCTH. [IpaBoBoit kommentapuit / E.I'. HukonoBa. - HoBocubupck : Cubupckoe
YHHUBEpPCHTETCKOe wu3aarenbctBo, 2006. - 304 c. - ISBN 5-94087-571-8 ; To xe
[DnexTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=57556

3. Odopmiienne TpynoBbIX OTHOmIEHUH: COOpPHMK HOPMAaTHBHBIX AaKTOB C
npaBoBbIM KoMMeHTapuem / coct. M.H. Mukymuna. - HoBocubupck : Cubupckoe
YHHBEPCUTETCKOE M3aaTenbeTBo, 2007, - 528 c. - (Kagposuk). - ISBN 5-94087-918-7, 978-5-
94087-918-3; To xKe [OnexTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57482

4. SAukoBuy, II.A. Jlemompou3BOACTBO B KagpoBOil chyxbe: y4uyeOHHMK /
I.A. fakoBuu. - MockBa: FOuuTH-/lana, 2015. - 161 c. - bubmmorp.: ¢. 112. - ISBN 5-238-
01076-1; To xKe [D71eKTPOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=119021

5. Pri6akoB, A.E. OcHoBbl nenonpousBojcTBa : yueOHuk / A.E. Pri6akos. - 3-e

u3 ., uctp. - Munck: PUIIO, 2016. - 320 c. - buGmmorp. B ka. - ISBN 978-985-503-606-8 ;
To ke [Dnexkrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=463666

8 MEPEYEHD PECYPCOB WUH®OPMALIMOHHO-
TEJTEKOMMYHUKAIIMOHHON CETH «MHTEPHET», HEOBXOJUMBIX JJIsI
OCBOEHMS JUCHUILIMHBI (MOYJISI):

Bce oOyuaromyecs yHuUBepcUTeTa OOECIEUEHbl JOCTYINOM K  COBPEMEHHBIM
npodeccHoHaNbHBIM ~ 0a3aM JaHHBIX M WH(GOPMAIMOHHBIM CHPABOYHBIM CHCTEMaM.
ExxeromHoe  OOHOBIIEHHME  COBPEMEHHBIX  Mpo(decCHOHANBbHBIX  0a3  JaHHBIX U
WH(OPMAIIMOHHBIX CIPABOYHBIX CHUCTEM OTPAKEHO B JIMCTE aKTyalu3alud paboueit
IpOrpamMMBbI

CoBpeMeHHbIe TpodeccHoHAIbHBbIE 0A3bI JaHHBIX:

1. OdwunmanbHbiii cailt Poccuiickoit razetst: hitp://www.rg.ru/
2.  Odunmanbhelii caiit [TapnameHTckoit raserst: http://www.pnp.ru/
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3. Od¢ummaneubiii caiit CoOpanust 3akoHojartenbcTBa Poccuiickoit ®enepanuu:
http://www.szrf.ru/

4. OdunumansHbIid cauT IIpe3unenra Poccuiickoi denepanuu:
http://www.kremlin.ru/

5. Odummanshsenii caiit Coera @enepanuun DeaepanpHoro Cobpanus Poccuiickoit
®deneparuu: http://www.council.gov.ru/

6. Od¢ummaneusiii  caiitr  [ocynmapctBennoit Jymbr ®enepansnoro CoOpanHus
Poccuiickoit @eneparuu: http://www.duma.gov.ru/

7.  OdunmansHbIid cauT IIpaBurenscTBa Poccuiickoi denepanuu:
http://government.ru/

8. Od¢ummaneubiii  caiit Koucturymmonnoro Cyma Poccuiickoit ®@eneparnuu:
http://www.ksrf.ru/ru/Pages/default.aspx

9. Od¢ummansubeiii  caiit  BepxoBuoro  Cynma  Poccwuiickoit ~ ®@enepanuu:
http://www.supcourt.ru/

10. Odunmanbubiii caldlt ['eHepanpHON mTpoKypaTypsl Poccuiickoit ®eneparum:
http://www.genproc.gov.ru/

11. DnexTpoHHBIE 00pa3oBaTEIbHBIE PECYPCHI, pa3paboTaHHBIC NMPEMOAABATEISIMUA H
pasmeniennsie B OC_MOODLE I'TTY - http://dis.ggtu.ru/course/view.php?id=2752

I/IH(l)OpMaIII/IOHHbIe CIIPaBOYHBIC CHCTEMbI

1. CnpaBouno-npaBoBas cucrema «KoHcynbTaHT rocy - http://base.consultant.ru

9.0IUCAHUE MATEPUAJILHO-TEXHUYECKOM BA3BI,
HEOBXOJIMMON  JJIA  OCYLIECTBJEHUSI  OBPA3OBATEJBLHOI'O
MPOLIECCA MO JUCUMIIIUHE (MOAY.JIIO)

Ounas hopma oOydeHus

HaumeHnoBanue HaumeHnoBanue OCHaIIeHHOCTh IlepeueHb AMIIEH3MOHHOTO

JUCHIUTUINHBI CrieUaIbHbIX * CHeIHaTbHBIX IIPOTPaMMHOTO 00eCTICUCHHUS.

(Momyns), NPaKTHK | TOMEIICHUH U | IOMEILEHUI U | PexBU3UTHI MOATBEPKAAIOLIETO

B COOTBETCTBHM C | IOMEIICHHII JUISL | TIOMEILIeHUH JUId | JOKyMEHTa

y4eOHBIM ITaHOM CaMOCTOSATENIFHON pabOTHl | CAaMOCTOSITENBHOM

paboThI

HenonpousBoactBo | YueOHwsii kopmyc Ne 4, | Heobxoaumas [IpenycranoBneHHast

B rpakaaHckoMm | ayx. Ne 3: ayJAUTOpHAs U | omeparroHHas cucrema

npase VYuebnast ayautopusi s | nmaboparopHas webenb, | Microsoft Windows Vista Home
NPOBENICHUsI JICKIMOHHBIX, | MPOSKIIMOHHBIA 9KpaH, | Basic OEM-Bepcusi.
MPaKTUYEeCKUX  3aHITUH, | MyJIbTUMEIUIHBIN ITaker  o¢uCHBIX  mporpamm
BBITIOJIHEHHUS ~ KYPCOBBIX | IPOEKTOP, HOyTOYK, | Microsoft Office 2007 Standard,
paboT, TpyNHOBBIX W | CTOWKa HamoibHas i | auueHsuss  Microsoft  Open
MHIUBUAYaJIbHbBIX BBICTYIAIOLIUX. License Ne 42921182 or
KOHCYJIbTAIlUi, TEKYIIEro 12.10.2007 mus T'OY BIIO
KOHTPOJIA 51 MocCKOBCKUH TOCyNapCTBEHHBIN
MIPOMEXKYTOUHON obnacTHOI eJIarorHYeCKHUi
aTTeCTaluu HHCTHTYT.
JlabopaTopus JUTS OO6yuatomast nabopaTopus
MPOBEACHUS 3aHATHH 110 "BupTyanpHblii OCMOTp MecTa
KpPUMHUHAJINCTUKE npoucuiecTBus" (Bepcus
142611, MockoBckas "ITonnas", nBa pexxuma paboOTHI
obmacte, 1. OpexoBo- "Penaxrop" u "Y4enux"),
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3yeBo, yn. 3enenas, 1. 4,
Kopmyc 4

nmoroBop Ne92/2 ot 07.12.2017 .

YueOnsrit kopiryc Ne3.
WudopmannoHHBIH
MHOTO(]) YHKIIMOHAIBHBIA
HEHTp OuONMMOTeKH s
CaMOCTOATEIIBHOI
paboTsl, 000pYIOBaHHBIH
MecTaMH ULt
WMHIMBHIYaJIbHOI paboThI
CTyzeHTa B ceTH Internet
142611, MockoBckas
obmacte, 1. OpexoBo-
3yeBo, yu. 3eneHas, 1. 4

NnK (30 mr.) ¢
MO AKJIFOYEHUEM K
nokanmpHOM cetu ITTY,
Beixogq B DOUOC u
WnrepHer.
Heob6xoaumas

ayIuTOpHas MeOeIb.

[IpenycranoBneHHast
orepaloHHas CUCTEMa
Microsoft Windows 10 Home
OEM-Bepcus.

OOHOBIIEHUE OTIEPAIMOHHON
cucteMsl 10 Bepcuu Microsoft
Windows 10 Professional,
mnensus Microsoft Open
License Ne 66217822 ot
22.12.2015 nna

lNocynapcTBeHHBIH
T'YMaHUTaPHO-TEXHOJIOTHIECKUH
YHHUBEPCHUTET.

ITaker  o¢uCHBIX  mporpamm

Microsoft Office Professional
Plus 2016, munensus Microsoft
Open License Ne 66217822 ot
22.12.2015 IS
I'ocynapcTBeHHbII
r'YMaHHUTaPHO-TEXHOJOTHUCCKUI
YHHUBEPCHUTET.

OuHo-3a04Hast popma 00ydeHHS

HanmenoBanue HanmenoBanue OcHaIeHHOCTh [epeuens JMIIEH3MOHHOTO

JUCHIUTUIHHBI CrieUaIbHbIX * CHeTHaTbHBIX MIPOTPaMMHOTO 00eCTICUCHHSI.

(Momyns), NPaKTHK | TOMEIICHUH U | IOMEILEHUI U | PexBU3UTHI NOATBEPKAAIOLIETO

B COOTBETCTBHM C | IOMEIICHHII JUISL | TIOMEILIeHUH JUId | TOKyMEHTa

y4eOHBIM ITaHOM CaMOCTOSATENIFHON pabOTHl | CaMOCTOSITENBHOM

paboThI

HenonpousBoactBo | YueOHbiii kopmyc Ne 4, | Heobxoaumas [IpenycranoBneHHast

B rpaxgaHckoM | aya. Ne 5: ayIUTOpHAs U | OIepaluOHHAas cucrema

npase Vuebuas aymuropusi s | nmaboparopras Mmebenb, | Microsoft Windows Vista Home
MPOBEJICHUSI JIEKI[HOHHBIX, | TPOEKIHOHHBIN 9KpaH, | Basic OEM-sepcus.
MPaKTUYECKUX  3aHATHH, | MyJIbTUMEIUNHBINI IMaker oducHBIX mporpamm
BBITIOJIHEHUS ~ KYPCOBBIX | IPOEKTOP, HOyTOYK, | Microsoft Office 2007 Standard,
paboT, TpyNMOBBIX M | CTOWKa HamoibHas i | auueHsuss — Microsoft  Open
WHIVBHUYaJIbHBIX BBICTYIAIOLIHX. License  Ne 42921182 ot
KOHCYJIbTallUi, TEKYILIEro 12.10.2007 pmna TOY BIIO
KOHTPOJIA 51 MocCkOBCKUH TOCyNapCTBEHHBIN
MIPOMEXKYTOUHON obnacTHOI MeJIarOrHYeCKHUi
aTTeCTaluu HHCTHTYT.
JlabopaTopus JUTS OO6yuatomast nabopaTopus
MPOBEACHUSI 3aHATHI 110 "BupTyanpHbIii OCMOTp MeCTa
KpPUMHUHAJINCTUKE npoucuiecTBus" (Bepcus
142611, MockoBckas "INonnas", nBa pexxuma paboOTHI
obmacte, 1. OpexoBo- "Penaxrop" u "Vyenux"),

3yeBo, yi. 3enenas, 1. 4,

qoroBop Ne92/2 ot 07.12.2017 .
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kopmyc 4

YueOnsrit kopiryc Ne3.
WudpopmannoHHBIH
MHOTO(YHKIMOHATEHBIH

WHUBUYAIEHOW pPabOThI
cTyneHTa B ceTu Internet

nK (30  mr.)
MOJKITIOYEHHEM

C
K

nokanpHOM cetu ITTY,

[IpenycranoBneHHast
OIepalroHHas cUCTEMa
Microsoft Windows 10 Home

HeHTp Oubmmoreku mus | Beixox B OUOC wu OEM-Bepcs.
CaMOCTOSITENIbHOM WntepHer. OGHOBIIeHHE OMePALHONHOT
pabotel, o0OopynoBaHHbI | HeoOxomumas cHCTeMBI 10 Bepcui Microsoft
MecTaMHu JUI | ayauTopHAs MeOelb.

Windows 10 Professional,
mureH3us Microsoft Open

142611, MocKoBCKas License Ne 66217822 ot

obmacte, 1. Opexoso- 22.12.2015 pns

3yeBo, ya. 3eneHas, 1. 4 Focynapcrpennpii
IYMaHUTAPHO-TEXHOJIOTMIECKUI
YHHUBEPCHUTET.
IMaker  oHUCHBIX  mporpamm

Microsoft Office Professional
Plus 2016, munensus Microsoft
Open License Ne 66217822 ot
22.12.2015 IS

I'ocynapcTBeHHbII
T'YMaHUTapHO-TEXHOJIOTUYECKUN
YHHUBEPCHUTET.

10  OBYYEHHUE MWHBAJIMAOB W JiMIl C OI'PAHUYEHHBIMU
BO3MOXHOCTAMMH 310POBbA

[Tpu HEoOXxoauMocTH pabouasi MporpaMMa JUCHUIUIMHBI MOXET ObITh aJaNnTHpOBaHA
s o0ecrieyeHHss 00pa30BaTENBHOTO MpOLEcca WHBAIMIAOB M JIMI C OTPaHUYEHHBIMU

BO3MOXKHOCTSIMU 370pOBbs. Jljist 3TOrOo Tpedyercs 3asiBI€HHE CTYACHTa (€ro 3aKOHHOTO
MIPEJICTAaBUTENS) U 3aKII0YCHHE MICUX0JI0r0-MenKo-reaarornueckoit komuccuu (IIMIIK).

[TporpamMma omoOpeHa Ha 3acemaHuu kadeapsl mpaBoBbIX jucnuinime ot 26.08.2021

roja, nporokon Ne 1
(A

3aB. Kadenpoit mpaBoBBIX JUCITUTUTHH C.H. benscos
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[Tpunoxenne Nel
K paboueii mporpamMme
«/lenonpou3BoCTBO B IPAXKIAHCKOM IIPABE

MunuctepcTBo 00pa3oBannsi MocKoOBCKOH 00J1acTH
T'ocynapcTBeHHOoe 00pa3oBaTe/ibHOE YUpeskaeHHne BbICIIero o0pa3oBanusi
MockoBckoi 001acTH

«'ocyaapcTBeHHbI T'YMAHUTAPHO-TEXHOJOTMYECKU YHUBEPCUTET
ITTY)

@®OH/I OHEHOYHBIX CPEJICTB JUISI IPOBEJEHUS TEKYIIEI'O KOHTPOJIA
5 3HAHUMH,
IMPOMEXYTOUYHOM ATTECTAIIUU OBYUAIOIIIUXCSI

Hamnpasnenue noarotosku 40.03.01 FOPUCITPY AEHIIA

[Tpodunas moaAroTOBKM
«"paxk1aHCcKO€ MPaBoO»

KBanuduxanus BeITycKHUKA — OaKkaaBp

q)opMa O6y‘IeHI/I}I OYHas, O4YHO-3a049Hasd

r. OpexoBo-3yeBo
2021 r.
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1. ”HAUKATOPBI JOCTUKEHUA KOMIETEHIIAMI

Kon n HanmenoBanue nHauKaTopa JOCTUKEHUS YHUBEPCAIBHON

HalMEHOBaHUE KOMIIETEHLIUU

YHUBEPCAIbHOU

KOMIETEHLIUU
OIIK-6  Cnocoben | OIIK-6.1. 3HaeT mpaBoBbIe aKThl U MHBIC IOPUAMYECKHE TOKYMEHTHI H
y4aCcTBOBAaTh B | HOPAOOK UX COCTABJICHUA
TOATOTOBKE OIIK-6.2. YMeeT npuMeHSET I0PHINIECKYI0 TEPMUHOJIOTHIO B TIPOIIECCe
IPOCKTOB COCTaBJIEHUS! U O(GOPMIICHHUS HPABOBBIX AKTOB M HHBIX IOPHIMYECKUX

JIOKYMEHTOB.

HOpMATHBHBIX OIIK-6.3. Bnaneer IOPUINYECKON TEPMUHOJIOTUEH, 3HAET
HPaBOBBIX aKTOB M | grpaccuuKalnio MPABOBBIX AaKTOB U WHBIX FOPUANYECKHX JOKYMCHTOB,
WHBIX IOPpUAMYCCKHX | cTaguM IOArOTOBKM IIPAaBOBBIX AaKTOB W HMHBIX IOPHMIMYECKHUX
JIOKYMEHTOB JIOKYMEHTOB.

CIIK-3 CIIK-3.1. 3Haer: mpaBwia MPaBOINPHUMEHEHHs B COOTBETCTBYIOIICH
CIIOCOOHOCTBIO 001acTH, peryaupyromue NOpsIoK NPUHATHS PELICHUH U COBEPLICHHS
NPUHUAMATh peleHus | IOPHANYESCKUX JICUCTBUH, a TaKXKe AEHCTBYIOIIEE 3aKOHOJATEIbCTBO;

" COBEpLLATH CIIK-3.2.  VYwmeer: OCYHIECTBJISITh  INPABOPEAIM3ALMOHHYI0 U
FOPHITIIECKHE IIPABONIPUMEHUTENIBHYIO JESITEIHOCTh B CTPOIOM COOTBETCTBUM C
feffcrBus B Toutoy | WPHHUMTIOM 3aKOHHOCTH; COCTABNATH IOPHIAMMECKHE JOKYMEHTBI, Kak
COOTBCTCTRIIL o | Toro TpeOyIOT HOPMBI IIPOLIECCYATILHOTO MpaBa .

CIIK-3.3. Biageer: MeTogamMM MpPHHATUS pPEUIEHUH W COBEPILEHUS
3aK0H(zHaTejH’CTBOM IOPUAMYECKUX JEUCTBUH B TOYHOM COOTBETCTBUM C HOpPMaMH
Poceniickoi 3aKOHOJATEIbCTBA, PETYJIMPYIOLIEr0 MPaBOBBIE M TECHO CBS3aHHBIE C
Deeparn HUMH  OTHOIIEHHs, TI'PAMOTHO ONEPUPOBATh CyAeOHOM W WHOU

NPaBONPUMEHUTEIBHOM MPAKTUKON B COOTBETCTBYIOIIEH 00JIACTH.
CIIK-7 CIIK-7.1. 3HaeT: TpeOOBaHUS K COJEPKAHUIO U OPOPMIICHUIO TPABOBBIX
CIIOCOOHOCTBIO JIOKYMEHTOB
npasuisHo u mosuo | CIIK-7.2. YMeer: cucTeMHO aHanu3upoBaTh, BHIOMPATh M UCIOIB30BATH
OTP@KATE IpUEMbl  IOPUIUYECKOW TEXHUKM TIPU  COCTaBICHMM  IPABOBBIX
Ppe3yIbTaThl AOKYMEHTOB
MPO(ECCHOHATBHOI CIIK-7.3. Bamageer: crocobamu u MC”EOI[aMI/I COCTaBJICHHS TIPABOBBIX
eSTENBHOCTH 5 | IOKYMEHTOB C MOMOIIBIO FOPHIMIECKOH TEXHHKH
FOPUINYECKON 51

HHOM AOKYMCHTAlIUN

2 OIIMCAHMHME

MOKA3ATEJIENA n KPUTEPUEB OINEHUBAHUA

KOMIIETEHIIUM HA PA3JHYHBIX DTAIIAX HNX ®OPMHUPOBAHWUYI,
OIIMCAHME HIKAJI OHEHUBAHUA

OI_ICHKa YPOBHA OCBOCHUA KOMIIETEHIIUM Ha Pa3HbIX OSTallaX HX (I)OpMHpOBaHI/IH

IMPOBOAUTCHA Ha

OCHOBC

b depeHIIMPOBAaHHOTO  KOHTPOJISL — KaXJOro  IMOKa3aTels

KOMIIETEHIIMM B paMKaxX OLIEHOYHBIX CPEACTB, IpuBeAEcHHbBIX B POC.
Onenka «5», «4», «3a4TeHO» COOTBETCTBYET INOBBILMIEHHOMY YpPOBHIO YCBOEHUS

KOMIICTCHIIN

CorjiaCHO

KpUTCpUAM OLICHMWBAHMU, MMPUBCACHHBIX B Ta6J'II/II_IC K

COOTBETCTBYHOIIEMY OLICHOYHOMY CpPCACTBY.
OI_ICHKa ((3», «3auTeHO» COOTBCTCTBYCT 6330BOMy YPOBHIO YCBOCHHUS KOMIICTCHIUU
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COTJIaCHO KpUTCPpUAM OLCHHUBAHUA, NPUBCACHHLIX B Ta6n1/1ue K COOTBCTCTBYIOLICMY

OLICHOYHOMY CPEJICTBY.

OLIGHKa ((2)), «HC 3a4YTCHO» COOTBCTCTBYCT IMOKA3aTCIIIO «KOMIICTCHI A HEC OCBOCHA»

Ne | HaumenoBanue Kparkas [IpencraBienue
n/m OILICHOYHOTO XapaKTepUCTHKA OILICHOYHOTO Kputepun ornieHuBaHuUs
cpeacTBa OLICHOYHOTO cpezactsa B poHme
cpeacTBa
Oyenounsie cpedcmaa 018 NPOBeOeHUs. MeKYUe20 KOHMPOJis
1 Tecr (mokazatens | Cucrema TectoBrle 3amanns | Ouenka «Omauuno»
KOMIIETCHIINU CTaHJapTU3UPOBaHH BBICTABIISIETCS 32 TECT, B KOTOPOM
«3HaHHE») BIX 3aJlaHul, BEIMONTHEHO Ooniee 90% 3amanuii.
TIO3BOJISIOIIAS Onenka «Xopouio» BHICTaBISETCS
U3MEPUTh  yPOBEHB 3a TeCT, B KOTOPOM BBITIOJIHEHO
3HaHUH W yYMEHUH oonee 75 % 3anaHuil.
oOyuJatorerocs. Ornenka «YoosnemsopumensHoy
BBICTABJISIETCS 33 TECT, B KOTOPOM
BHIMONIHEHO Oonee 60 % 3amanuii.
Ornenka
«Heyooernemeopumenvro
BBICTABIISIETCSI 32 TECT, B KOTOPOM
BBINIOJIHEHO MeHee 60 % 3amanuil.
2 Pedepar [poxykt Tematuka Ornenka «OmauyHow:
(moka3zaresb CaMOCTOSTEIIHHOM pedepatoB HCTIONB3yeTCs OCHOBHas
KOMIIETEHIINU paboThI auTeparypa 1o ImpoblieMe, JaHo
«YMeHue») oOyyaromerocs, TEOpPETUYECKOe 000CHOBaHUE
MPECTABISIONIHNA aKTYaIbHOCTH TEMBI, TPOBEICH
coboit KpaTKoe aHamM3  JUTEepaTyphl, TOKa3aHO
U3JI0KEHUE B MpUMEHEHUE TEOPETUUECKUX
MUCBMEHHOM  BHJIE MOJIOXEHUH B MPO(hECCHOHATBHOM
MOJMYYEHHBIX JIeSITeTIbHOCTH, PaboTa KOPPEKTHO
pe3yIbTaToB odopmiena (opdorpadus, CTHI,
TEOPETUUECKOTO LUTAThI, CCBUIKU "u T.J.).
aHanmmsa Uznoxenue matepuana pabOThI
orpeJieNIeHHON OTIIHYaeTCs JIOTHYeCKOi
HayyHOH  (yueOHO- [IOCJIEI0BATENBHOCTBIO,
HCCIIETIOBATENBCKOM) HAJTNYAEM WLTFOCTPATUBHO-
TEMbI, TJie¢ aBTOP AHATTUTUYECKOTO MaTepuana
pacKpbIBaeT CyTh (TabnuIbl, TUArpaMMbl, CXEMbI H
HCCIIeTyeMOM T. I. — TOpU HEOOXOJAUMOCTH),
pOOJIEeMBI, CCBUIOK HAa IJIUTEPATypHBIE W
IIPUBOAUT HOPMATHUBHBIC UICTOUYHHKU.

pa3J’II/I‘IHI)Ie TOYKH
3peHusi, a TaKxe
CcOOCTBEHHEIE
B3IJIs1bI HA HEC.

Orenka «Xopowioy:
WCTIOJIb30BaHa OCHOBHAs
TuTepaTypa o TEMe
(MeTomuyeckas u HaydHas), JaHO
TEOPETUIECKOE 000CHOBaHUE
TEMBl,  PAacKphITO  OCHOBHOE
comepkaHue  Tembl,  paboTa
BBHIMOJIHEHA ~ [IPEUMYIIECTBEHHO
CaMOCTOSITENBHO, COJEPIKUT
MpOOIIEMBI MIPUMEHEHUS
TEOPETUYECKUX  TOJOXXKEHUH B
npodeccuoHaIbHON

JeSITETBHOCTH. Wznoxxenune

MaTepuaiga paboThl OTIMYAETCS
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JIOTHYECKOH
IMOCIEA0BATEILHOCTEIO,
HAJINYHEM WJUTIOCTPATUBHO-
AHAIUTUYECKOr O MaTepuaia
(TaOIUITEI, TUArpaMMBI, CXEMBI H

T. HO.- TPH HEOOXOIUMOCTH),
CCBUIOK HAa JIMTEpPaTypHble U
HOPMAaTHUBHbBIC HMCTOYHUKH.
Nmerorcs HEIOCTATKH, HE
HOCSIIIIUE MPUHIUITHATEHOTO
xapaktepa, paboTa KOPPEKTHO
odopmITeHa.

OneHka «Yooesnemsopumenvhoy -
Ooubnuorpadust orpaHuueHa, HeET
JIOJDKHOTO aHajHM3a JIUTEPaTyphl
mo mpobieme, Tema pPabOTHI
pacKkpeiTa  4YacTU4HO, paboTa
BBITIOJTHCHA B OCHOBHOM
CaMOCTOSITEIIHHO, COJICPKHT
DIIEMEHTHl ~ aHAllM3a  pealbHBIX
npooiIeM. He BCE
paccMaTpuBacMbIe BOTIPOCHI
W3JI0KEHBI JTOCTATOYHO TIYOOKO,
€CTb HapyLICHHsS  JIOTHUYECKOU
MOCJIEIOBATEILHOCTH.

Ouenka
«Heyooeremeopumenvuo» - He
packpbiTa TemMa paboThl. Pabora
BBHIMOJIHEHA ~ HECAMOCTOATEIHHO,
HOCHT OITUCATEIbHBIA XapakTep,
ee Marepuan W3JI0KEH
HErpaMOTHO, 0€3  JIOTMYeCKOM
MOCJIeIOBATEILHOCTH, CCBUIOK Ha
JIUTEpaTYPHbIC ¥ HOPMaTHUBHbBIE
HMCTOYHUKHU

[IpoGiemuas
cutyarus  (Ke¥c)
(mokazarens
KOMIIETEHIINU
«Bnanenuey)

MeTton

keiicoB (anri. Case
method, Kelic-
METO/I, METO/I
KOHKPETHBIX
CUTyalluii, METOJ
CHUTYaI[MOHHOTO
aHanauza) —
TEeXHHKa 00y4yeHus,
HCTIOJIBb3YIOIIast
OICaHNE
peaTbHbIX
CUTYalH.
OOyuarormuecs
JTIOTKHBI
HCCIIeIOBATh
CUTYAITHIO,
pa3obpaTbCs B
CyTH npooiem,

TekcTsl
MIPaBOBBIX
CUTYyalHil

Onenka «Omauyno» -  JaH
KOHCTPYKTUBHBIN aHaIu3
paccmaTpuBaeMon CUTYaIN
(KOHCTPYKTHUBHBIH BapHaHT

pearupoBaHus) U MPUBEICHO €ro
Ka4yeCTBEHHOE OOOCHOBAaHMUE.

Ormenka «Xopowioy» -
MPEIOKEHHBIH BapUaHT
pearupoBaHHs ~ HampaBjiCH Ha
JIOCTHXKCHHE  TOJIOKHTEIIBHOIO
spdexkra. B mpeamaraemom
pEelIeHNH  HET  JOCTaTOYHOTO
000CHOBaHHUSI.

Onenka «¥Yoosremsopumenvho
BapUaHT pa3pelIeHUs] CHUTYalH

HEUTPAJIIBHOTO THIIA, 3TO
BO3MOJKHBIH, HO HE
KOHCTPYKTUBHBIH BAapUaHT
pearupoBanus. Curyamms  He

CTaHeT XyXe, HO U HE YJIYYIIUTCS.
OTrBeT HE WMeeT OOOCHOBAaHUS
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https://ru.wikipedia.org/wiki/%D0%90%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9_%D1%8F%D0%B7%D1%8B%D0%BA

MMpCIJIOKKUTD HUJIn TMPUBCACHHOC 000CHOBaHUE

BO3MO>XHBIC SABJIACTCA HE CYIICCTBCHHBIM.
petieHust u Ouenka

BHIOpATh  JIydIilee «Heyoosenemseopumenvro»

U3 HUX. BBICTABIIICTCS, €CJIIM BapUaHT

OTBETA OTCYTCTBYET.

Oyenounsie cpedcmaa 018 NPOBeOdeHUsE NPOMENCYMOUHOU ammecmayuy

4 3auer KontponsHoe Bonpocer K | «3aumeno»:
MEpOIpHTHE, 3auery 3HaHMe TEOpUH BOIPOCa,
KOTOpOE MPOBOAUTCS HOHATUIHO-TEPMUHOIOTHUECKOTO
o OKOHYaHUIO anmapara JUCHUIUIMHEI (COCTaB U
W3Y4YEeHUS COZepKaHUe TIOHATHI, UX CBSI3EU
JUCLUIUIMHBI B BUJE, Mekay co00il, UX cucremy);
IpeyCMOTPEHHOM YMeHHe aHATU3UPOBATh
y49eOHBIM TUTAHOM. mpo0iieMy, Colep>KaTebHO U

CTUJIUCTHUYECKH TPAMOTHO
M3NaraTh CyTh BOIIPOCA;
BJaJleHNe aHATNTHICCKIM
CIocoO0M M3JI0KEHHUS BOTIPOCa,
HaBBIKAMH apTYMEHTAIIUU.

«He 3aumenoy.

3HAHME BOIIPOCa Ha YPOBHE
OCHOBHBIX MTOHSITHH;

YMeHMe BBIJICTUTH TIIaBHOE,
cthopMyIpoBaTh BBIBOBI HE

MIPOAEMOHCTPUPOBAHO;
BJIajicHHE HaBBIKAMH
apryMeHTaluu HE
IPOIEMOHCTPUPOBAHO.

3. TunoBble KOHTPOJIbHbIE 33/IaHUSI U/WJIN HHbIE MaTepuajbl 1Jis NMPOBeAeHUS
TeKYIIero KOHTPOJIsl 3HAHM, POMEKYTOYHOI aTTecTAllMH, HeO0X0AMMBbIEe ISl OLEHKH
3HAHWH, YyMeHHH, HABBIKOB M/WJIM ONBITA JAEATEJNbHOCTH, XaPAKTEPU3YIOUINX ITAINbI
(¢opMupoBaHUA KOMIIETEHIM B IpoLecce 0CBOEHHUs 00pa30BaTeIbHOM IPOrPaMMBI.

Tekymmii KOHTPOJIb
TecroBble 3a1aHusA

3agandue 1.

Bompoc 1. O6mue ¢pyHKIIMN 0pHUIIMATBHBIX TOKYMEHTOB:

1. nH(popMalvoHHas (JOKYMEHT CO3/1al0T I COXpaHeHUs HH(popMalun);

2. colpasibHas (JJOKYMEHT SIBJISIETCSl COLMAIbHO 3HAYMMbIM O0BEKTOM, TaK KaK CBS3aH C
oTpezieNIeHHOM COIMaIbHOM MOTPEeOHOCTHIO);

3. KOMMYHHUKATHBHAS (JIOKYMEHT BBICTYIAET CPEJACTBOM CBSI3M MEXKly OpraHU3alUsIMU U
JIPYTMMHU OOILIECTBEHHBIMU CTPYKTYpaMHu);

4. KyJIbTypHast (JIOKYMEHT 3aKpeIlIsieT U MepeiaeT KylIbTypHble TPAJAULINH, B YACTHOCTH,
YPOBEHb HAYYHOTO M TEXHHYECKOTO Pa3BUTHS OOIIECTBA)

5. BCE BBIIIETIEPEUHCICHHOE

Bonpoc 2. Odunmanbable TOKYMEHTHI OAPA3AEISIOT Ha!

1. YIPaBIEHYECKHE;
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Hay4YHBIE U TEXHUYECKUE;

TEXHOJIOTHYECKHUE;

MMPOU3BOICTBCHHBIC

BCE BBIIIEIIEPEUYUCIICHHOE

Bonpoc 3. VopaBneHnueckas JTOKYMEHTAIWS TOAPa3ACIsIeTC Ha HECKOJIBKO BUIOB:

SRR

1. OopraHu3aioHHas (yCTaBbl, OJIOKEHHUS, JOTOBOPbI, pErilaMeHThl, UHCTPYKIUH,
npaBuja v T.11.);

2. pacnopsauTenbHas (IOCTAaHOBJICHUS, PACHIOPSKEHUS, TPUKA3bI, YKA3aHUS,JOTOBOPBI,
MIPOTOKOJIBI);

3. nH(pOpMaMOHHO-CIIpaBoYHas (TTMChMa, (haKChI, TEJIETpaMMBbI, TeJle(OHOTPaMMBI,
AKTBhI, CITPABKH, JTOKJIAHBIE 3aITUCKH);

4. 10 IMYHOMY COCTaBY (TPYIOBbIE JOTOBOPHI, PUKA3bI, 3asIBICHUS, TPYIOBbIE KHIKKH,
JUYHBIC KAPTOUKH U T.JI.)

5. BCE BBIILICTIEPEUUCICHHOE

Bormpoc 4. [Iporiecc nenomnpon3BoACTBa OMPEILNIIeTCs HOPMATHBHO-METOIUYECKON 0a30ii Ha
OCHOBE:!

3aKOHOB;

HOPMAaTUBHBIX MTPABOBHIX aKTOB;

METOJAMYECKUX JIOKYMEHTOB

BEpHbIEC BapyaHThI OTBETOB 1,2,3

BEpHBIC BapHAHTHI OTBETOB | 1 2

Bonpoc 5. MeTtoaudeckue TOKyMEHTHI periiaMeHTUPYIOT:

GAwN e

1. TEXHOJIOTHUIO CO3/IaHus, 00pabOTKH, XpaHCHHSI, UCIIOJIb30BaHUS JOKYMEHTOB B
OpraHu3aIum,

2. paboTy CiTy)OBI IeTONPOU3BOICTBA (€€ CTPYKTYPY, PYHKITHH, MTATHI, TEXHUYIECKOE
obecrieueHue 1 T.1.)

3. MOPSII0K pabOThI OpraHu3aIuu

4. BEpHBIE BapHaHThl OTBETOB | U 2

S. BCE OTBETHI BEPHBI

3ananue 2.

Bompoc 1. OcHoBHbIe TpeboBaHUsI K TOKyMeHTaM U ciry:k0am JIOY npuBeneHsl B
HOPMAaTUBHBIX JOKYMEHTaX MO OpraHu3alluu:

YIPaBICHUYECKOIO TPyAa U OXpaHe TPy/a;

aApPXUBHOTO XpaHEHUsI TOKyMEHTOB

pa3pabOTKH HOBBIX JOKYMEHTOB

BEpHBIE BapHaHThl OTBETOB | U 2

HET MPaBUIILHOTO OTBETA

Bonpoc 2. Bo3aM0kHO€ Ha3BaHME CIIEMAIIBHOTO CTPYKTYpHOTO noapasaenenus JOY:
yIpaBJIeHUE JEIaMU;

o0t oTmer;

KaHIICTISIPHS,

CeKpeTapuar

BCE BBIILIECTIEPEUUCIICHHOE

Bonpoc 3. Hemu cnyx6w1 JIOY:

opraHu3anus padoThl; PyKOBOJCTBO JOKYMEHTAIIMOHHBIM MTOTOKOM;
KOOpJUHAIIHS BUIOB pa0OT C TOKYMEHTaMH,

KOHTPOJIb 32 MOCIEI0BATEIbHOCThIO padOThI ¢ JOKYMEHTaMU;
opranuzais padoT 1o JOKyMEHTAI[MOHHOMY 00€CIIEUeHHIO YIIPABICHUS.
Bce BelenepeuncieHnoe

TRWNEIOTA LN R

asrLONE

Bomnpoc 4. 3agaun ciayx6s1 JJOY:
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1. COBEpIICHCTBOBaHKE ()OPM U METOJIOB pabOTHI C JOKYMEHTAMH; 00eCIIeUeHNE eTUHOTO
MOpsAIKa JOKYMEHTHPOBAHUS;

2. obecrieueHre eIMHOTO TOPsAKa pabOThI ¢ JOKYMEHTaMU; KOHTPOJIb 33 UCIIOJIHEHUEM
JIOKYMEHTOB;

3. XpaHeHUEe JTIOKYMEHTOB; YHU(PUKAIUs (OPM JOKYMEHTOB; COKpAIICHUE T10
BO3MOXXHOCTH JIOKYMEHTO000pOTa;

4. MeToIn4YecKast padoTa 1o COBEPIICHCTBOBAHHIO JIOKYMEHTAIIMOHHOTO 00ECIICYCHHUS B
OpraHu3aliy; BHEAPEHHE MPOTPECCUBHBIX TEXHOIOTHI Ha 6a3e MpuMeHEeHHUs
BBIYMCIIMTEIIBHON U OPraHU3alMOHHONW TEXHUKHU

5. BCE BBINICTICPEUHCICHHOE
Bompoc 5. @ynkiuu cinyxos1 JJOY:
1. pa3paboTka, BHeIpeHHE allbOoMa YHH(PUIIUPOBAHHBIX (DOPM JOKYMEHTOB

OpraHMu3aIiy, BHECEHUE B HIX U3MEHEHUH; 00paboTKa, perucTpamnus JOKyMEHTOB, Y4ETHO-
crpaBoYHas paboTa; JOKIAAPYKOBOJCTBY O TOKYMEHTaX, KOHTPOJIb IPABHILHOCTH

0o OpMIICHHS TJOKYMEHTOB, MPEICTABICHHBIX HA MOAMKUCH PYKOBOJACTBY;

2. KOHTPOJIb 32 MPOXOKIECHUEM, UCIIOIHEHUEM 1 0(OPMIICHHEM JTOKYMEHTOB B
HaMEUYEHHBIE CPOKU; U3TOTOBJICHUE U Pa3MHOKEHHE JIOKYMEHTOB; pa3pad0TKa HOMEHKIIATYPHI
JIeJl, XpaHEeHue el

3. KOHTPOJIb 32 pab0TOH ¢ JOKYMEHTaMH B CTPYKTYPHBIX IMOPa3ACIICHUSIX; OpraHu3aIus
paboThl apxuBa;

4. MOBBIIICHUE KBATH(PUKAIIUU paOOTHUKOB CITy k061 JJOY
5. BCE BBIILIETIEPEUUCICHHOE

3ananue 3.

Bonpoc 1. Cucrembl JOKyMEHTUPOBAHUSA:

1. aJIMUHHUCTpaTUBHAS;

2. CTaTUCTUYECKas;

3. KOMMepYecKast

4. BCE BBIIIETIEPEUUCICHHOE

S. HET MPABUIILHOTO OTBETA

Bomnpoc 2. Llens knaccubukaniy JOKyMEHTOB:

1. [ToBpIlIEHNE ONIEPATUBHOCTH pabOTHI alllapara yrnpaBieHHUs] U OTBETCTBEHHOCTH
UCTIOJIHUTEJIEH IyTeM pa3rpaHudeHus GyHKIUN CTPYKTYPHBIX MOApa3AeIeHUNA U
00s13aHHOCTEHN MCTIONHUTENEH, YETKOTO pacnpeesieHus nHpopMaluu.

2. DKOHOMHUS TpyJa 3a CUET MCIOJIb30BaHUS MH(OPMAIIMOHHO-CIIPaBOYHOIO anrapara
(mpeaAMETHO-TEMaTUYECKOr0 KaTaora).

3. obecrieyeHre ux ObICTPOro MOUCKA B TEKYILEM JIETONPOU3BOJICTBE; MOBBILICHNE
ONepaTUBHOCTU PabOThl C HUMH

4. BCE BBIIIETIEPEUHCICHHOE

S. BEpHbIE OTBETHI | 1 2

Bomnpoc 3. Jlns knaccudukanuu 10KyMEHTOB B IIpeJieiax OJTHOTO YUPEKICHUS COCTABISIOT
KJIacCU(hUKAIMOHHBIE CXEMBI — ...

Knaccudukaropst

WNnentudukatopsl

Pyb6pukaropst

ba3sl naHHBIX

Karanoru

Bonpoc 4. Knaccugukatopbl COCTaBISIIOT HA OCHOBE .

1. MOJIOKEHUS 00 YUpeKIeHUN

2 MTOJIOKEHHSI O CTPYKTYPHBIX MOPA3/IEICHUSIX YUPEKICHUS
3. JOJKHOCTHBIX HHCTPYKITHHA

4 BC€ BBIIIENEPEUUCIEHHOE

o AW
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S. HET MPABUIIBHOTO OTBETA
Bormpoc 5. Ilpu cocraBnennn kiraccudukaropa MOryT OBITh HCTIOJB30BAHHI . ..

1. HOMEHKJIATYpHhI Ae,

2. MIEPEYHU JTOKYMEHTOB C yKa3aHUEM CPOKOB XpaHEHHS,

3. OIIMCH JIeJI TOCTOSTHHOTO U BPEMEHHOT'O XPaHEHUs

4. BCE BBIILICIIEPEUUCIICHHOE

S. HET BEPHOT'O OTBETA

3ananue 4.

Bompoc 1. Yaudukanus 1T0KyMEeHTOB — ...

1. YCTaHOBJICHHE €MHOI0 KOMIUIEKCA BHIOB U Pa3HOBUIHOCTEH JTOKYMEHTOB IS
AQHAJIOTMYHBIX YIIPABJICHYECKUX CUTYAIIHA,

2. pa3paboTka eAMHBIX (HOPM M MPABHII UX COCTABIICHHUS,

3. oopmieHne u co3ganue TpagapeTHhIX TEKCTOB

4. BCE BBIILICTIEPEUUCICHHOE

5. HET MPABUIILHOTO OTBETA

Bonpoc 2. TpeboBanus, npeabsBisieMble K JOKYMEHTOOOOPOTY:

1. MPSIMOTOYHOCTb JIBHYKEHUS JIOKYMEHTOB (JIOKYMEHT KpaTYalIlIiM ITyTeM TOMaaeT K
WCIIOJTHUTEIII0, BO3BPATHBIE TIEPEMEIICHHS IOKYMEHTOB UCKITIOYCHBI);

2. pacripeienieHue TOKyMEHTOB MEKIY PYKOBOJUTEISIMH U CIIEHUAIIUCTAMU  COTIIACHO
uX (PyHKIHOHAIBHBIM 0053aHHOCTSIM;

3. HE00X0IMMOE TIepeMeIIeHIE JOKYMEHTOB (yOIMpoBaHue, JIUITHIE HHCTAHIIUH U
NEHCTBUS UCKITIOUEHBI);

4. eaMHOoOOpa3ue MapuIpyTa IBMKCHUS JTOKYMEHTOB U TEXHUYECKUX OTCpaIlluii C HUMH,
OJIHOKPATHOCTh KaXJI0# onepanuu

S. BCE BBIIIENEPEYUCIIEHHOE

Bomnpoc 3. JIokyMeHTOO00pOT COCTOUT U3 CIEAYIOIIHUX TOTOKOB!

1. MOCTYHAIOUINX (BXOISAIINX) TOKYMEHTOB (JIOKYMEHTHI BBILIECTOSALINX OPraHOB
yTIpaBJIEHUS], [10/IBEJJOMCTBEHHBIX OPraHU3aIMi, HETTIOAYMHEHHBIX YUPEKICHUH,
NPEJICTaBJICHbI TIOCTAHOBICHHUSIMH, PEIICHUSMU, TPUKA3aMH1, YKa3aHUSIMH, HHCTPYKTHBHBIMH
NUCbMaMH, 3alpOCaMH, OTYETaMH, CIIPaBKaMM, TUCbMaMH, aKTaMU U 3asBJICHUSIMU
rpaXxkaaH);

2. OTIIPaBIISIEMBIX (MCXOSIINX) TOKYMEHTOB (TIepeaatoT HH(POPMALIHIO BBIIIIECTOS M
W HIDKECTOSIIIMM OPTaHU3aIsIM, HETIOAYNHEHHBIM YUPEXKICHUSIM, 00IIIEeCTBEHHBIM
OpraHu3alUsaM U OTJENBHBIM TpaKaaHaM B OpMe MUCEM, PACHIOPSIUTENBHBIX TOKYMEHTOB,
OTYETOB, 3aKJIIOUSHHIA, CTIPABOK U T.11.);

3. BHYTPEHHUX JJOKYMEHTOB (00eCHeunBaloT pelieHue 3a/1a4 B mpejenax JaHHOM
OpraHM3ally B BUJI€ IPOTOKOJIOB, aKTOB, JOKJIAIHBIX 3aIHCOK U T.J.)

4. BCE BBILLIEIIEPEUNCIIEHHOE

S. HET IIPaBUJIIBHOTO OTBETA

Bomnpoc 4. Jlenonpou3BoacTBO KOOPAMHUPYET CIEAYIOIINE ITanbl paboThl ¢ JOKYMEHTAMU:
1. npueM U 00paboTKy TOKYMEHTOB; PACCMOTPEHNE JOKYMEHTOB PYKOBOJUTEIEM
(pe3omrorus);

2. pEerucTpanmio J0KyMEHTOB; UCIIOJHEHUE IOKYMEHTOB;

3. KOHTPOJIb UCIIOJIHEHUS JJOKYMEHTOB; XpPaHEHHUE U HCIIOJIb30BaHUE JOKYMEHTOB;
4. nepeady Ha apXMBHOE XpaHEHHUE

5. BCE BBILLIEIIEPEUNCIIEHHOE

Bonpoc 5. OcHoBHBIE 3Talbl 00padOTKH UCXOAMIMX (OTHPABISAEMBIX) JOKYMEHTOB COCTOSIT
U3 CIEIYIOIINX ONEeparIvii:
1. COCTaBJICHHE ITPOEKTA JTOKYMEHTA; COIJIACOBAHUE MPOEKTA;
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MIPOBEPKa MPABMIILHOCTH O0(OPMIICHHS TIOKYMEHTA;

MTOATNMCAaHUE WK YTBEPKICHHE (€CITU HE0OXOAMMO); PETHCTPALIAS KOPPECTIOHICHIIHH;
OTIIpaBKa JOKYMEHTA aJipecary; MOJIIMBKa BTOPOro 3K3EMIUISIpa B AEJIO0

BCE BBIILICTIEPEUHCIICHHOE

3az[aHI/Ie 5.

Bompoc 1. OcHoBHBIC PyHKIIMU, KOTOpBIE oOecnieunBaet OV

TUTAHUPOBAHWE,

OpraHHU3alOHHO-PACIIOPSAUTEIbHAS 1€ATEIbHOCTE;

YUYeT; OTYETHOCTb;

(hbUHAHCUPOBaHHE

BC€ BBILIEMIEPEUHUCIICHHOE

Bonpoc 2. ®opMaThl, pa3MepsbI MOJIeH JOKYMEHTOB, BXOASIINUX B YHU(DUIIUPOBAHHYIO
CUCTEMY, PacCIOJIOKEHNE YacTel U 30H JOKYMEHTAa IIOKAa3bIBAET ...

SRR

UAwN e

1. hopmymsp-oOpaszen

2. Tpadaper

3. ma6JIoH

4, MIpUMeEDP

5. HET MPaBUJILHOTO OTBETA

Bomnpoc 3. PekBuzut —

1. 00s13aTeNbHBIN AIEMEHT, IPUCYIIUHN ONPEAeTICHHOMY BUAY JOKYMEHTA.

2. OTIPEACIISIET TIOMIAIb pab0Yero U CIIyKeOHOTO MOJICH.

3. MECTO B JJOKYMEHTE, Il pacIioiararoT peKBU3UTHI.

4. MECTO B JOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMH, 32 UCKIIOUYCHHEM PEKBH3UTOB

1,2,3,4,5, 18, u npeqHa3zHaueHo AJi 3aKPEIUIEHUS JOKYMEHTA B TEXHUUECKHUX CPEICTBaX
XpaHCHHS

5. HET MPaBUILHOTO OTBETA

Bomnpoc 4. CocraBnble yacTu pekBuzuta "Anpecar":

1. HaVMEHOBAaHHUE OpPraHU3alnY;

2. HauMEHOBAaHME CTPYKTYPHOT'O MOpa3AeIeHus;

3. JOJKHOCTR; (haMUIIUS 1 MHUITHAIIBI IOJDKHOCTHOTO JIUIA, KOMY HalpaBJeH
JIOKYMEHT;

4. MOYTOBBIN aapec

S. BCE BBIIIENEPEUUCIEHHOE

Bomnpoc 5. JlaToit tokymMeHTa MOKET ObITh:

1. JlaTa ero MOAMUCAHUS (7151 pacopsDKEHUN, TPUKA30B, MMUCEM, CIIPABOK, JOKIAHBIX
3aMHCOK);

2. JaTa IPUHATHS JOKYMEHTA KOJIJIETHAIbHBIM OPTraHoM (JIJIs1 pEeIICHHH,
MOCTaHOBJICHH );

3. JaTa yTBEpKIACHUs (15 MOJI0KEHUN, YCTaBOB, MHCTPYKIIUM U T.11.);

4. JlaTa COCTaBIIEHUS — JlaTa, KOTr/1a COOBITHE MPOU30IILIO (ISl MPOTOKOJIA, aKTa)
S. BCE OTBETHI BEPHBI

3ananue 6.

Bonpoc 1. Pexsuzut "PETUCTPALIMOHHBII HOMEP JIOKYMEHTA" MmoXxeT OBITb ...
[udpoBsiM 0003HaYEHHEM TOKYMEHTA

BykBeHHBIM 0003HaUE€HHEM JTOKYMEHTA

KOMOHWHHUPOBAaHHBIM 0003HAYEHUEM JJOKYMEHTA

BEpHBI OTBETHI 1,2,3

BEpHBI OTBETHI | 1 3

agbrwbnE

Bomnpoc 2. Pexsusut "BU3bI COI'JTACOBAHU A JOKYMEHTOB" BritouaeT B ce0st
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CIIETYIOIINE DJIEMEHTHI:

JMYHYIO TIOJIITHUCH;

paciuGpoBKY HOJIITHUCH;

Jady BUSHPOBAHUS;

HAaUMEHOBAHHE JOJHKHOCTU BU3UPYIOMIETO (TP HEOOXOUMOCTH )

BCE BBIIICTICPEUHCICHHOE

Bonpoc 3. Bayrpennee cornacoBanue (BU3A) mpoBonsr:

C PYKOBOJIUTEIISIMU CTPYKTYPHBIX MO/Ipa3ACiICHNN, T COCTABJICH JIOKYMCHT;
3aMHTEPECOBAHHBIMHU JTOJDKHOCTHBIMHE JTUIIAMH JIPYTHX TOIpa3AcieHUN;
00IIIeCTBEHHBIMU OPTraHU3aIusIMHU (TP HEOOXOIMMOCTH );
(hMHAHCOBBIMU CITY’)KOAMU; IOPUCTAMH

BCE BBINICTICPEUHCICHHOE

Bonpoc 4. PexBuzut "I'PUD COI'NTACOBAHUA JOKYMEHTA" coctout u3 ciosa ...
COI''TACOBAHO

YTBEPXIAIO

PA3PEHIIAIO

O3HAKOMIJIEH

[MPUHATH K CBEJJEHUIO

Bonpoc 5. Pe3omonus cOCTOUT U3 CHEAYIOUIUX JIEMEHTOB:

(bamMuITUS HCTIOTHUTEIIS,

COJIepKaHUE TIOPYUYCHHUS;

CPOK HCIIOJIHEHHSI,

MIOJINUCh PYKOBOJUTEIIS; 1aTa HAITMCAHUS PE30JTIOIIHN

BCE BBIIICTICPCYHCICHHOE

BaaaHHe 7.

Bonpoc 1. 'OCTsI npeanonaratoT Takue BUbI OJIaHKOB, KaK:

gD EaAORMONE

agrwbdE

1. oOmuii 6aHk s Bcex BumoB OP/I;

2. OJlaHK KOHKPETHOTO BHUJIA IOKYMEHTa, KpOME MHUChMa;

3. OJIaHK TS TMChMa

4. BCE BBIIIETIEPEUUCICHHOE

S. HET MPABUIILHOTO OTBETA

Bonpoc 2. PekBu3uTHI A1 Ol1aHKa MUChMa!

1. rep6 P® (rep6 cyobekra PD); smOnema; HaMMeHOBaHUE BBILIECTOSLIEH OpraHu3aluu;
2. HauMEHOBaHKE OpraHU3alluy (aBTOP JOKYMEHTa); HANMEHOBAaHUE CTPYKTYPHOTO
noJipa3iesieHus (€CIIU €CTh MPaBO Y PYKOBOIUTEIIS ITOAIMUCHIBATE JIOKYMCHTHI );

3. aJipec OpraHu3alluy; JaTa JOKyMEHTa; UHAEKC (HOMep); CChUIKA Ha UHJIEKC U IaTy
BXOJISIIECTO IOKYMEHTA;

4. ajipecar; 3aroJIoBOK; TEKCT

S. BCE BBIIIENEPEUUCIEHHOE

Bomnpoc 3. TekcT ycTaBa COCTOUT U3 pa3/elioB:

1. oO1re moyIoKeHus (OTPEEISIIOT 3a/1a4H U IIEJIM CO3/1aBaéMON OpraHu3aIlim);
OPTaHHU3AI[MOHHOE ETUHCTBO (CTPYKTYPHBIE MOAPA3ICTICHHUS, UX B3AaUMOCBSI3H);

2. perJiaMeHT JIesATeIbHOCTH ((OpPMBI yITpaBJICHHS, TTpaBa U OOSI3aHHOCTH  JTIOJPKHOCTHBIX
J);

3. (huHaHCOBO-MaTepHuaibHas 6a3a (ONpeeIeHre pa3MepOB OCHOBHBIX U 00OPOTHBIX
CPEICTB, HCTOYHUKH, TOPSIOK PACTIOPSHKEHUS CPECTBAMHU I [IEHHOCTSAMH);

4. OTYETHASI U PEBU3NOHHAS JICATEIIBHOCTD; TIOPSI0K JTUKBHIAIIUN H OTBETCTBEHHOCTH 110
JIeJIaM OpraHu3aIiu.

S. Bce BelenepeuncieHnoe

Bormpoc 4. Bce HHCTpYKIIMK MOKHO pa3/IeHTh Ha ...

1. JIBE€ OCHOBHBIC TPYIIIIBI
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TPU OCHOBHBIE I'PYIIIIBI

YETBIPE OCHOBHBIC TPYIITIBI

IIATb OCHOBHBIC I'DYIIIIbI

IIECTh OCHOBHBIC T'PYIITIBI

Bonpoc 5. ®opmymsip-oopazent UTHCTPYKI MU cocTouT 3 peKBU3UTOB:

1. HaMMEHOBAaHHE OpraHU3aly (HaMMEHOBaHUE MUHHCTEPCTBA, BEIOMCTBA,
CTPYKTYPHOTO OJIpa3/ieJIeHus1) — aBTOpa JOKYMEHTa; HAMMEHOBAHUE IOKYMEHTA —
NHCTPYKILUA;

SRR

2. JaTa; HOMEP; MECTO M3/1aHusl (TOpo); 3aroJ0BOK K TEKCTY (B UMEHUTEIbHOM
najexe);

3. rpud yrBepxkacHHS (MM OTMETKA, YTO MHCTPYKIIHUS SBIISETCS MPUIOKEHUEM K
pacrnopsANTEILHOMY JIOKYMEHTY);

4. TEKCT; TOJIUCH; TPU( COTITACOBAHUS; BU3BI COTTIACOBAHUS

5. BCE BBIILICTIEPEUUCIICHHOE

3ananue 8.

Bonpoc 1. ®opmynsap-obpazen [IOJIOXKEHUS cocTtout u3 peKkBU3UTOB:

1. HaMMEHOBAaHHME OpPraHU3aluy (HAMMEHOBAHHUE BEIOMCTBA, CTPYKTYPHOT'O
MoJipa3fiesieHus) — aBTOpa JOKyMEHTA,

2. HauMmeHoBanue Buaa nokymenta — [IOJIOXKEHUE; rpud yrBepkaenus;

3 JaTa; HOMEp; MeCTO U3/1aHus (TOpO); 3aroJIOBOK K TEKCTY;

4. TEKCT; MOJAIHUCH; TpU( COTIACOBAHUS; BU3BI COTJIACOBAHUS

5 BCE BBIILIETIEPEUUCICHHOE

Bompoc 2. llltatHoe pacniucanue ...

3aKpeIIsieT TOJDKHOCTHOM COCTaB MPEeAnpUsTUs
3aKpCIIACT YHCJICHHBIN COCTaB MNpCaAIpuiaATUA
yKa3bIBaeT OH[ 3apabOTHOM TIATHI

BC€ BBIIIEMIEPEUHUCIICHHOE

HET MPaBUJIILHOTO OTBETA

agrwdE

Bonpoc 3. CtpyKTypa U HITaTHas YUCIEHHOCTb MIPEANPHUATHS MOIEPKUBAETCS COTIACHO ...

YcraBy npeanpusaTis

BuyTtpenneMy pacnopsaky
HopMaTuBHBIM akTam

Ykazam npe3ugeHra

Her npaBunpHOro oTBETA

Bonpoc 4. IlpukazamMu 0pOpMIISIOTCS:
MOPAJIOK AEATEIbHOCTU IIPEIIPHUITHS
pelIeHNs U OpYYEHUS TI0 OpraHu3ai padboThI
OpraHMU3alMOHHBIE MEPOIIPUATHS
UTOTHU pabOTHI, pe3yabTaThl PEBU3UN
BCE BBILLIEIIEPEUNCIIEHHOE

Bonpoc 5. TekcT nprka3a COCTOUT U3 .

agrwdE

oA W

1. IIpocroii u cnoxHOU yacTen

2. KOHCTATUPYIOUIEH U paclopsAUTENBHON YacTen

3. o01eit 1 0coOeHHOM YacTeit

4, OCHOBHOM M ITOJYMHEHHOI yacTel

5. HET MPaBUIILHOTO OTBETA

3amanue 9.

Bompoc 1. K 1okymMeHTaM 110 TMYHOMY COCTaBY OTHOCSITCSL:
1. MIPHUKa3bl (PaCHOPSHKEHUS) IO IMYHOMY COCTaBY
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3asIBJICHUS
TPYAOBBIE KHUXKKH

JIMYHBIE KAPTOUKHU

BCE BBIIIETIEPEUHCICHHOE

Bonpoc 2. [Ipuka3s (pacnopspKeHue) Mo JMYHOMY COCTaBY (PUKCHUPYET CIEeTYIOIIUE CBEICHHS
0 KaJpax:

SRR

1. preM Ha padoTy; mepeMelieHne 1Mo padboTe; YBOIbHEHHE ¢ PA0OTHI; yCTAHOBIICHUE
JOJIKHOCTHBIX OKJIAJIOB;

2. OTIyCKa; KOMaHIUPOBKU;

3. M3MeHeHne (haMuInu;

4, MOOILPEHUS; B3bICKAHUS

5. BCE BBIILLICTIEPEUHCIICHHOE

Bompoc 3. IIpu nepeBojie COTpyIHUKA Ha IPYryl0 padoTy B NpuKase (pacrnopsHKeHNN)
YKa3bIBAOT:

1. (haMuHro, UMsI, OTYECTBO (TIOTHOCTHIO); TOKHOCTh, C KOTOPOU MEPEBOIAT; MECTO
paboThl, C KOTOPOI MEPEBOAST; TOIKHOCTh, HA KOTOPYIO MIEPEBOJISIT;

2. MecTO paboThl, Ky/J1a MePEeBOASAT; yCTaHABIMBAEMBIN OKJIa/I; BU MEpeBoIa (Harpumep,
BPEMEHHO); ATUTENIbHOCTb, B CIIy4ae BPEMEHHOTO MEePEBO/Ia; MPUUMHY MIEPEBOIA;

3. B KaueCTBE OCHOBAHUS MPUBOMST 3asiBJI€HUE PAOOTHHUKA O IEPEBOIE HA APYTYIO
pabory;

4. IIPU NIEPEBO/IE HA BBILIECTOSALIYIO TOJKHOCTh YKa3bIBAIOT Ha MPEACTAaBICHUE
PYKOBOAMTENS CTPYKTYPHOTO MOpPa3IeICHHUS

5. BCE BBIIICTICPECUHUCICHHOE

Bonpoc 4. PexBuzutsl [[PUKA3A (PACIIOPAXEHHM ) no nuyHOMY cOCTaBy:

1. HauMEHOBaHME OpraHU3aluy (HAaMMEHOBaHHE MUHUCTEPCTBA WM BEIOMCTBA) — aBTOpa
JIOKYMEHTA;

2. HauMmeHoBanue Buzaa nokymenta — [IPUKA3 (PACIIOPSXKEHUE);

3. MECTO u3JiaHus (Topo); AaTa, HOMEp; 3aroJOBOK;

4. OTMETKa 00 HMCIIOJIHEHUH TIOKYMEHTA U HalpaBJIEHUH €ro0 B JIEN0; TEKCT

5. BC€ BBILIEMIEPEUHUCICHHOE

Bompoc 5. 3asiBinenue — TOKyMEHT, aip€COBaHHbBIN OPTaHU3alMU WIH JOJKHOCTHOMY JIUILY, C
MPOCKOOH O ...

npuemMe Ha padoTy

YBOJIbHEHU U

nepeBoJie

MPEAOCTABICHUH OTIyCKa

BCE OTBETHI BEPHBI

3az[aHHe 10.

Bompoc 1. PexBuzutet 3ASABJIEHUA:

HanMeHOBaHue BUja nokyMeHTa — 3ASBJIEHUE;
naTa; aapecart (KOMy HalpaBJIeHO);

OT KOT'0 HalpaBJICHO;

TEKCT; TIOJIMICH; BU3BI; PE3OTIOIUS

BC€ BBILIENIEPEUHUCICHHOE

AW

agbrwbnE

Bompoc 2. CropoHamu Tpy10BOT0 JOr0BOpa SIBJISIIOTCA ...

C OJJHOW CTOPOHBI — paboTOaTENb, C IPYroi — pabOTHUK

C O/IHOI cTOPOHBI — paboToAATENb, C IPYTOM — YUpeuTeIb
C OJTHOM CTOPOHBI — HAYAJIBHHUK, C IPYTrOM — MOJYMHEHHBIN
C OJJHOW CTOPOHBI — IIPENOAABATEND, C JPYTON — YUEHUK
HET IIPaBUJIIBHOTO OTBETA

asrwONE
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Bompoc 3. PaGoronarensiMmu MOTYT BBICTYNATS ...

MPEANPUITHS, YIPEIKICHUS

HHBIC OpraHU3alKH JI00bIX (POpM COOCTBEHHOCTH

IOPUANYECKHE JINIIA, CO3JaHHbIC B MOpsAKe, mpeaycmoTpeHHoM ['K PO
(busnueckue uma

BCE OTBETHI BEPHBI

Bonpoc 4. PaboTHHK 00513aH IPUCTYIHUTH K HUCIIOJTHEHUIO TPYAOBBIX 00sI3aHHOCTEH ...
CO JTHS, OIIPEICTICHHOTO TPYAOBBIM JIOTOBOPOM

C TIEPBOI0 YHCJIa TEKYIIETO MecsIia

C TIEPBOTO YHKCJIA CICIYIONIETO MecsIia

C MOMEHTA O0paIeHus K PYKOBOJICTBY MPEATPUITHS

HET MPaBUJIILHOTO OTBETA

Bonpoc 5. Ipu 3aKkI04YEHUM TPYIOBOTO JIOFOBOPA HE MOTYT YCTaHABJIMBATHLCS 110
COTJIACOBAHHUIO CTOPOH TPYIOBOTO JOTOBOPA CIACAYIOIIHE YCIOBHS:

AW

AW

1. OCHOBaHMS YBOJIbHEHUS;

2. YCTaHOBJICHUE HE MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM JUCHUIIIIMHAPHBIX
B3BICKAHU;

3. BBEJICHUE /7151 paOOTHUKOB IMOJIHOM MaTepHalbHO OTBETCTBEHHOCTH, KpPOME CIy4aes,

MPEIyCMOTPEHHBIX B cTaThsX 242, 243 TK P® wim uabiMu enepaabHbIMUA 3aKOHAMUA

4. BCE BBILIEIIEPEUHCIICHHOE

S. HET MPABUJILHOTO OTBETA

3aganue 11.

Bomnpoc 1. Homenkinarypa nen npeana3HadeHa Jjis:

1. KJaccupuKaluu JOKYMEHTOB; MOpsiika GopMUpOBaHUS €] B 1€JIOIPOU3BOJICTBE;
yuera J1ed;

2. TPYIIIMPOBKU UCIIOTHEHHBIX JOKYMEHTOB B JI€JIa; CUCTEMAaTHU3all1 JIe]1; MHACKCAlun
nen; GuKcaluy pe3yabTaToB MO SKCIEPTH3€e IEHHOCTH JTOKYMEHTOB Ha dTare TEKYIIeTro
JIeJIONPOU3BO/ICTBA MTPU YCTAHOBIEHUH CPOKOB XPAHEHUS TOKYMEHTOB;

3. WCIIOJIB30BaHUSI ADXUBOM OPTaHU3AIMH B KAYECTBE YUETHOTO JOKYMEHTA MpH padoTe ¢
JIeJIaMy, OTHOCSIIIIUMHUCS K pa3psiay el ¢ BpeMEHHBIMH cpokamu xpaHenus (10 10 net
BKJIFOUUTENBHO);

4. WCIIOJIb30BaHUSI B KAUECTBE OCHOBBI ISl COCTABIICHUS OMUCEN JIEN C TOCTOSIHHBIM U
BpeMeHHBIM (cBbIme 10 J1eT) cpokaMu XpaHEHU s, UCTIOIb30BaHMS, B KAYECTBE OCHOBBI, JJIS
COCTaBJICHUS aKTOB O BBIIEJIEHUU K YHUUYTOKEHHUIO /1€l C UCTEKIIUMHU CPOKAMU XPAHEHHS

S. BCE BBIIIENEPEYUCIIEHHOE

Bomnpoc 2. HoMmeHkaTypsl Jien ObIBAtoT ...

Tpex BUIOB

JIBYX BUJIOB

YEeTHhIpEX BUOB

MATH BUJIOB

IIECTH BUOB

Bonpoc 3. OCHOBHBIMHU JOKYMEHTaMH, Ha KOTOPBIX ClIeyeT 0a3upOBaTHCS MPU COCTABICHUN
HOMEHKJIATYPHI, SIBJISIOTCS:

1. ycTaB (MOJI0KEHUE) OPTaHU3AINY; TTOJIOKEHUS O CTPYKTYPHBIX MOAPA3ICTCHUSIX;
KJIaCCU(PUKATOPHI YyU4ACTKOB JIEITEILHOCTH U KOAU(PUKATOPHI CTPYKTYPHBIX MOIpa3IeICHUI
(MpH UX HAJTMYHH);

AW

2. HITaTHBIE pACIMCAHMSI; IJIAHBI U OTYETHI O paboTe OpraHU3aluu U €e CTPYKTYPHBIX
[IO/Pa3AelICHN; HOMEHKJIATypbl OpraHU3aluy 3a IPOLLIbIE TOJIbI;
3. OIMMCH JIeJI TOCTOSIHHOTO XPaHEHUs, BpEMEHHOTO XPaHEHHUs U T10 JINYHOMY COCTaBY,

aKThI O BBIJIEJICHUH JOKYMEHTOB U JIENl K YHUYTO)KEHUIO; TUIIOBBIE U IPUMEPHBIE
HOMEHKJIATYpPHI JIe]1 JaHHOU CUCTEMBI (IPU UX HaJIUYUN);
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4. pemenus OenepalbHON apXUBHOU CITyXObI Poccuu U TeppUTOpUATBEHBIX apXHUBHBIX
OpraHoB 00 U3MEHEHUU CPOKOB XPaHEHHS T€X WM UHBIX KaTeTOpUil JOKYMEHTOB
5. BCE BBIIICTIEPEUHUCICHHOE

Bormpoc 4. HomeHnknaTypy ien opraHu3anii opopmMIIsIorT ...

Ha o0mieM OsiaHke

Ha yucToM Jiucte opmara A4

Ha pa3IMHOBAaHHOM JiCcTe Oymaru modoro popmara

BEpHbBIEC OTBETHI 1 U 2

BepHbIC 0TBETHI 1,2,3

Bonpoc 5. HomeHkiatypel neyaTaroT B .

2 ’K3eMILTIsIpax

3 3K3eMIlIApax

4 sK3eMIuIsIpax

5 aK3eMIuIsipax

6 sK3eMIuIApax

GAwN e

o~ E

3aganue 12.

Bomnpoc 1. Homenkinarypa coaepkurt B cebe ...

naTh rpad

nBe Tpadsl

4yeThIpe Tpadbl

TpH rpadsl

mecThb rpad

Bonpoc 2. JIuyHble N1eN1a COTPYAHUKOB BHOCST B HOMEHKIIATYPY TIOJ .
OJTHUM HHJEKCOM

pa3HBIMU MHJICKCAMU

WHJIEKCAMU, PACTIOJIOKEHHBIMHU B MOPSIKE BO3PACTAHUS
WH/IEKCAMH, PACIIOJIOKEHHBIMU B TTOPSIKE YOBIBAHHSI

HET MPaBUILHOTO OTBETA

Bonpoc 3. 3arosioBKH el (B T.4. KAPTOTEK U KYPHAJIOB), HE3aBEPILIEHHBIX B TEUEHUE OHOTO
roJla UK Psijia JIeT, SIBJISIOTCS ...

agrwbdE

agrwdE

1 "HCKIIIOYEHHBIMU"

2. "nepexoaamumMu”

3. "ucxogammumu"

4 "BBIXOISAIIIUMU"

5 HET MPABUIILHOTO OTBETA

Bomnpoc 4. DneMeHThI 3arojioBKa pacrojaratoT B CJIEAYIOIIEH MOoCIe0BaTeIbHOCTH:

1. Ha3BaHWE BUJIa JOKyMEHTa (IIpUKa3, MPOTOKOJI, IIJIaH | T.I1.); Ha3BaHUE BUJA Jelia
(mepenucka, TOKYMEHTHI, )KypHal, KapTOTeKa U T.II.); Ha3BaHHe aBTOpa JOKYMEHTa
(opraamu3anuu, CTPYKTYpHOTO TIO/Ipa3iesieH s, JOHKHOCTHOTO JIUIA);

2. Ha3BaHME OpraHU3aIuH, KOTOPOil Oy/IeT apecoBaH WU OT KOTOPOU OYAYyT MOTy4YEHBI
JIOKYMEHTHI (aipecaT WM KOPPECTIOHJEHT JOKYMEHTA);

3. KpaTKoe cofiepKaHue TOKYMEHTOB Jieia; Ha3BaHHWE MECTHOCTH, C KOTOPOM CBSI3aHO
coJiepKaHue JOKYMEHTOB JIefia;

4, naThl (TIeproJT) JOKYMEHTOB Jiejia

S. BCE BBIIIENEPEUUCIIEHHOE

Bomnpoc 5. [1pu onpenenennu cpokoB XpaHEHHUs JOKYMEHTOB U JIeN Le1eco00pa3Ho
UCTIONIB30BATH ...

1. TUINIOBOM U BEZIOMCTBEHHBIN MEPEUHU

2. BCEPOCCUNCKUI NTEpeyeHb
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3.

FOPOJCKOMN EpEYEHb

4, 00J1acTHOM MepeyueHb
S. HET IIPaBUJIbHOTO OTBETA
3ananue 13

Bormpoc 1. Cpoku XxpaHeHHs! B THIIOBOM M BE€IOMCTBEHHOM IIEPEYHSX HA OJJHU U TE Ke
JIOKYMEHTBI MOT'YT OBITH ...

s E

OJIMHAKOBLIMU
pa3HbIMU

Pa3HbIMH B 3aBUCUMOCTH OT THIIOB JIEIT
He 6oiee 50 et

HET BEPHOT'O OTBETA

Bonpoc 2. B rpady "HpHMeanHe BHOCST CBEJICHUS .

AW

o0 "mepexoaamux" genax
00 yTpare

00 YHHUYTOKCHHH €]

0 Tiepeaye e B APYrue CTPYKTYPHBIC MOAPa3ACACHHS WA OPTaHU3aI[|H
BCE BBIIIENIEPEYHCICHHOE

Bonpoc 3. Jlena MOXXHO (hOPMHPOBATh B OPraHHU3aIUH .

AW

LEHTPAIM30BAHO U JICLIEHTPAITU30BAHO
JIMHEWHO W HE JUHEHHO

Pa3HBIMHU CITIOCOOaMHU

CTPYKTYPHO M (PYHKIIHOHAIBHO

HET MPAaBUJIILHOIO OTBETA

Bonpoc 4. Jleno He MOJKHO MPEBBIMIATS .

agrwdE

150 auCcTOB MpHU TOJIIMHE HE 60nee 4 cM
250 1uCTOB MpH TOJIIKMHE HE OoJiee 4 cM
250 nucToB mpH TONIIKMHE He Oosiee 5 cM
350 nucToB npu ToJIMHE HE OoJee 4 cM
HET MPaBUILHOTO OTBETA

Bonpoc 5. JInyHble KQpPTOYKK IPYNIIUPYIOT HA YBOJMBIINXCS B JAHHOM TOAY ..

agrwdE

B MOpsAKe andaBuTa no GamMmiusam
B JIF000OM TIOpSIJIKE

B MOPSKE YIETHOI'O HOMEpa

B MOpsAJIKE TAOETLHOTO HOMEPA

HET MPaBUIBLHOTO OTBETA

3aganue 14

Bormpoc 1. 3akoHYEHHBIE JEIOMPOU3BOICTBOM Jielia MOCTOSTHHOTO M BpeMeHHOTo (cBbime 10
JIST) XpaHEHUs TI0CJIe OKOHYAHHUS KaJICHIApHOTO ToJia (MU OIPeIeICHHOTO MTeproa, B
KOTOPOM OHHU C(HOPMHPOBATIUCH) JOKHBI OBITh ...

AW

MOATOTOBJICHBI K O(hOPMIICHHIO
0 OpMIICHBI

YYTEHBI

BC€ BBILIEMIEPEUHUCICHHOE

HET MPaBUIILHOTO OTBETA

BOHpOC 2. IloaroToBka aen u JAOKYMCHTOB K II€pcaadc B BEJIOMCTBEHHBII ApPXUB BKJIIFOYACT B

ceos:
1.
2.

CUCTCMATU3allMIO TOKYMCHTOB B JI€JIaX;
IMPOBCACHUEC SKCIICPTU3BI HEHHOCTH JOKYMCHTOB B ACJIaX;
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3. odopMiIeHHE JCIT;

4. COCTaBJICHHE OIUCH JIeJ]I CTPYKTYPHOT'O TTOIpa3 ieIICHuUs

5. BCE BBIIICIIEPEUHUCIIEHHOE

Bomnpoc 3. ITapamiensHo ¢ CUCTEeMaTH3aIMEH TPOBOAST TOTIOIHUTEIBHYIO TOJTHCTHYIO
OKCIICPTHU3Y HCHHOCTHU JOKYMCHTOB!

IIPOBEPKY HA TyOJIETHOCTD,

MPUHAJISKHOCTD K JAHHOMY XPOHOJIOITMYECKOMY MIEPUOY U JJAHHOMY JIEITY,
M3BIMAIOT JIMITHUE SK3EMILISIPbI, YSPHOBUKHU

BCE BBIIICIIEPEUUCIIEHHOE

HET MPaBHJILHOTO OTBETA

Bonpoc 4. TTomHoe oopmiIeHHE Jieia BKIIFOYAET B ceOs:

AW

1. HyMepaluio JUCTOB;

2. COCTaBJICHHE 3aBEPUTEIHHON HAIUCH;

3. COCTaBJICHHE (B HEOOXOIMMBIX CITydasix) BHYTPEHHEH OIMKMCH IOKYMEHTOB;
4. MeperUieT WX MOIIUBKY; 0hOpMIICHUE 00JI0KKHU

5. BCE BBIIICTIEPEUUCICHHOE

Bompoc 5. Jlena Bpemennoro xpaneHust (10 10 JeT BKIIOYUTEIBHO) XPAHSIT .

1. B CTPYKTYPHBIX MOJIPA3ICICHUAX

2. [EHTPATU30BAHHO CITY)K00# 1eJI0MPOU3BOJICTBA B CIICIIUATBLHO BBIJICIICHHOM
MOMEIEHUU

3. JCIEHTPAIN30BaHO

4, BEpHbBIC OTBETHI 1 U 2

5. BEpHBIE OTBETHI 1,2,3

3ananue 15.

Bonpoc 1. Bxopasiiye 1oKyMeHTbI OTHOCAT K (DOHAY TON OpraHHu3aIiu, KOTOPOM
OHM TTOJTy4eHbI. X (GOHIOBYIO MPUHAIIC)KHOCTH OIPEICIISIOT:

1. 110 Ha3BaHUIO aJpecara;

2. 10 OTMETKE O PErUCTpalyy (OTTUCKY LITaMIa JIJIsl pEruCcTpaliii BXOASIINX
JIOKYMEHTOB);

3. 10 COJIEPYKAHUIO JOKYMEHTa, KOTOPOE OTpakaeT (PYHKIIUU U XapaKTep ACSITEIbHOCTU
(dhoHI000pa30BATENS;

4. 10 PE30JIIOIHAM, COJIEpKAIIUM (PaMUITUU PYKOBOJIUTENICH TaHHOW OpraHU3aIiu

5. BCE BBILIENIEPEYUCIIEHHOE

Bompoc 2. Konuu (0THyck#) HCXOASIINUX TOKYMEHTOB OTHOCAT K (DOH]ly TOM OpraHuzaiuu, B

KOTOPOI OHHM COCTaBJIeHbI. VX MpUHAIEKHOCTh K (DOHAY ONPEAETSIOT:

10 TIOJAMTUCH PYKOBOIUTEIIS;

110 BU3aM;

10 CO/IepKaHMIO TOKYMEHTa

BC€ BBILIEMIEPEUHCICHHOE

HET MPaBUIILHOTO OTBETA

Bonpoc 3. JIOKyMeHTBI BHYTPEHHEr0 00paIieHusi OTHOCAT K ()OHy TOM OpraHU3allnHy,
KOTOpast SIBJSIETCSI aBTOPOM ATHUX JJOKYMEHTOB. VX TpHHAIIIEKHOCTH ONIPEACIISIOT:

AW

1. 10 Ha3BAaHUIO OPTaHU3AINH — aBTOPY JOKYMEHTa, KOTOpPOEe yKa3aHO Ha O0IIeM
O7aHKe;

2. 10 TIOJIMUCH PYKOBOJIUTEIIS;

3. 10 BH3aM;

4. 10 COJIEPKaHUIO TOKYMEHTA

S. BC€ BBIIIENEPEUUCIIEHHOE

BOHpOC 4, O,Z[I/IH H TOT XK€ (1)OH,[[ COCTaBJIAIOT JOKYMCHTBI, HAKOITMBIIHUECA A0 U ITOCJIC:

1. peopranuzanuu (mpeodpazoBaHusi), KOTOPOE HE MPHUBENIO K KOPEHHOMY U3MEHEHUIO
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ACATCIIBHOCTH, a BBI3BAJIO TOJBKO YaCTHYHOC N3BMCHCHHUEC €€ 3ajady, (bYHKLII/Iﬁ nT.nOo.,

2. HU3MCHCHUA MOAYMHCHHOCTH, CTPYKTYPEI, IITATOB, II€YaTU U T.A.; IIOJHOI'O WA
JaCTUYHOI'0 USMCHCHUSA Ha3BaHUS B PE3YJILTATC pCOpraHui3alv, NpruCBOCHUA €Ml IOYeTHOI'O
HMCHHU, HAIrpaXXACHUA OPACHOM U T.1.;

3. W3MEHEHUS TEPPUTOPHUAIBHBIX TPAHUIL AEATEIHHOCTH OPraHU3aIUuH; IEPEMEILICHUS
OpraHHu3aIy U3 OJJHOTO paiioHa B APYTOii;
4. W3MEHEHUS aIMUHUCTPATUBHO-TEPPUTOPUATIBHOTO JICJICHUS; BPEMEHHOTO

NpeKpaIeHus eI TeILHOCTH OPraHU3allui 1 BOCCTAHOBIICHHS CBOMX (DYHKIIUH

5. BCE BBIIICTIEPEUHUCICHHOE

Bompoc 5. [Ipu iukBuIaiK OpraHU3aIliK, 3aKOHUYECHHBIC ISTIONPON3BOICTBOM JIiejia
BKJIIOYAOT B COCTaB ...

(boHIa TUKBUAMPYEMOU OpTaHU3AIUH

(dhoHIa OpraHU3aNH-IPEEMHHKA.

(dboHIa TOW OpraHM3aluy, B KOTOPOH OHM 3aKOHYCHBI JIEJIONPOU3BOACTBOM.
(doHIa TO¥ OpraHMU3aluy, B KOTOPYIO MIEPEBEACHBI  COTPYAHUKA

HET MPaBWJILHOI'O OTBETA

agrwpdE

3aganue 16

Bompoc 1. He 3aBucsT 0T aIMUHUCTPATUBHO-TEPPUTOPHATBHOTO JIETICHUS U

COCTABJISIFOT €UHbIC (POH]IBI JOKYMEHTHI:

1. OpraHoOB BJIACTH M OPTAaHOB YIIPABJICHUS MEJIKUX TEPPUTOPUAIIBHBIX OKPYTOB, PAiiOHOB
U T.1I. TOCTIEU3MEHEHUS TPaHUI] peCyOJINK UM aIMUHUCTPATUBHO-
TEPPUTOPHATHLHBIXCIMHUIL,

2. OpraHOB TOCY/IapCTBEHHOM BJIaCTH U [ '0CyIapCTBEHHOTO YIIPaBICHUATOPOA, IOCEITKA,
cera M IPyrux HaCEJICHHBIX MTyHKTOB 32 BCE BPEMSIMX CYIIIECTBOBAHUS; TEPPUTOPUATHHBIX
00beAMHEHUN OOLIECTBEHHBIX OpraHu3anuil (mpodeccuoHaIbHbBIX, KYJIbTYPHO-
MIPOCBETUTEIIBCKUX, HAYYHBIX U APYTUX) U OPTraHOB UX YIIPABJICHUS;

3. MIPOMBIIIICHHBIX, 0AHKOBCKHUX, XO35HCTBEHHBIX, KYJIIbTYPHBIX, MEAUIIUHCKIX
yUpeXJIeHUH, yueOHBIX 3aBEJICHUH U T.11.;
4. OpPraHoOB aJIMUHUCTPATUBHO-XO3MCTBEHHOI'0 YIIPABIEHUs, CIICLUAIbHBIX

BEJIOMCTBEHHBIX OKPYTOB, OT/ACJICHUI, pallOHOB, YYaCTKOB (BOCHHBIX, TOUYTOBBIX, YUEOHBIX U
T.1.)

S. BCE BBILICIIEPEUYHCICHHOE
Bomnpoc 2. Enunsim siBisercst Gpona, ecnu:
1. opranu3anys BOCCTAHOBJICHA C ITPC)KHUMU (1)YHKIII/I$IMI/I II0CJIC JIMKBHU AN,

00BbEeTMHEHHUS, Pa3/ICJICHUs UM MTPEKPAIIEHUs IeATeIbHOCTH B pe3yIbTaTe BOWHBI,
CTUXHUHHBIX O€ACTBUH U T.11.;

2. MIPOU30IILIO PACIIUPEHUE UM CYKEHHE 00beMa IpaB WK TEPPUTOPHATIBHBIX IPAHUIL
JeSITeIbHOCTH OpraHu3aluy 0e3 U3MEHEeHHsI €€ IepPBOHAYaIbHOTO Ha3HAUYEHHUS U TI0JIOKEHUS
B JJAHHOM BE€JOMCTBEHHOM MJIM aIMUHUCTPATUBHO-TEPPUTOPHUATILHON CUCTEME;

3. 13 OpraHu3alluy BbIIEIUIIACh OJJHA UJIM HECKOJIBKO OpraHMU3aliii ¢ nepenadei uM psa
(GYHKIINIH;

4. OpraHu3alys nepeuMeHOBaHa WM YaCTHYHO U3MEHHIIa CBOE Ha3BaHUE; OPTaHU3alHs
nepejaHa U3 OJJHOTO BEIOMCTBA B IPYro€; OpraHu3alusl CMEHWIIA MECTOHAX 0K ICHNUE,
CTPYKTYpYy

5. BCE BBILLIEIIEPEUNCIIEHHOE

Bonpoc 3. ®ouas! opranu3zanuii, NpuHABIIMX GYHKIUHN JUKBUINPYEMOM OpraHu3aluy, ...
1. COCTAaBIISIIOT HOBBIE OT/JENIbHBIE (POHIBI

2. UCIOJIB3YIOT CTapble (POHIbI

3. pPEOpPraHu3yIoT cTapbie (PoHIbI

4 HCIOJIb3YIOT CMEIIaHHbIE (POHIBI
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S. HET MPABUIIBHOTO OTBETA
Bormpoc 4. Kak npaBwiio, jena pacupenenstoT BHYTpH (HOHIA C YIETOM CIETYIOIINX
KJIACCU(UKAMOHHBIX MPU3HAKOB:

1. CTPYKTYpPHOTO (B COOTBETCTBUU CO CTPYKTYPHOIH CXEMO opraHu3aiun);
XPOHOJIOTHYECKOTO (TI0 Mepruoaam, JaTaM, K KOTOPbIM OTHOCSITCS] IOKYMEHTHI);
2. (YHKIIMOHATIBHOTO, OTPACJIEBOT0, TEMATUYECKOTO0, MPEAMETHO-BOIIPOCHOTO (€CIu B

OpraHu3aIi OTCYTCTBYET CTPYKTYPHOE JieiICHUE JIMOO eClii  00beM 00pa3yrOIIUXCS e

HeBeJ'II/IK); HOMHHAJIBHOI'O (HO BUJaM U PasHOBUIAHOCTIAM JOKYMCHTOB, BKIIFOUCHHEBIX B JI€JIO0,

10 POJIaM Jien);

3. KOPPECTIOHIEHTCKOTO (MCXO/Isl U3 Ha3BaHUI KOPPECTIOHACHTOB W (DaMIITUH JIUIL, C
KOTOPBIMH BeJIach NEPEINCKa);

4, reorpaduyeckoro (MCxoas U3 reorpaguueckux Ha3BaHUM )

5. BCE BBIIICTIEPECUHUCICHHOE

Bomnpoc 5. XpoHOonornyecku-cTpykTypHas U XpOHOJIOIMUECKH (YHKLMOHAIbHAS CXEMBI
CUCTEMATHU3ALMU JIEN ABJIIOTCS OCHOBAHUEM JJIsl BHYTPEHHEH OpraHu3anun
JOKYMEHTaIbHOTO (pOHAA, T.€. JUIsl COCTABJICHHUS CIEAYIOIIUX onucel e GpoHpa:

1. OIMCH JIeJ1 IOCTOSTHHOTO XPaHEHUS;

2 OIIUCH JIeJI IO JIUYHOMY COCTaBY;

3 OIMCH JIeJl BpEMEHHOT 0 XpaHeHus (cBbie 10 ser)

4. BCE BBIIIETIEPEUHCICHHOE

5 HET MPABUIIBHOTIO OTBETA

3ananue 17

Bomnpoc 1. Bo3MOXHOCTH KOMIIBIOTEPHBIX TEXHOJIOTHI:

IIOMOLIb B CO3/IaHUU JIOKYMEHTA;

nepeaaya JOKyMeHTa Ha pacCTOSHUE;

perucrpanmsi JOKyMeHTa; KOHTPOJIb 32 UCIIOJHEHUEM JIOKYMEHTA;
COXPAaHEHHE JOKYMEHTA C MOMOIIBIO AIEKTPOHHOIO apX1Ba

BCE BBILLIECIIEPEUNCIIEHHOE

Bonpoc 2. Buegpenue 11K .

MEHSIET 3a7a4u 1 HpI/IHIII/IHH JIeJIONPOU3BOACTBA

CHMIKAET TPYI0EMKOCTh pabOThI

NoBbIIAET () PEKTUBHOCTH PabOTHI C TOKYMEHTAMHU

BEpHBIEC OTBETHI 2 U 3

BEpHbIE OTBETHI 1,2,3

Bonpoc 3. Pa3Hble BUIbI OJIaHKOB CTPOST U3 CIEIYIOIUX PEKBU3UTOB:

1. I'ocynapcrsennsiii repd Poccuiickoit @enepanuu; repd cyobexra Poccuiickoit
®deneparun; sM61eMa OpraHU3aluy UM TOBApHBIN 3HAK; KOJI OPraHU3aMK; KO (hopMbl
JTIOKYMEHTA;

GAwN e

AW

2. HAaMMEHOBAaHHE aBTOpPa JOKYMEHTA; CIIPABOYHBIE JaHHBIE 00 OpraHU3aIlul — aBTOpPE
JTIOKYMEHTA;

3. Ha3BaHUE BUJIa JOKYMEHTA; MECTO JIJIsl AaThl JOKYMEHTA;

4, MCCTO JIA pErUCTPaiuOHHOTO HHACKCA JOKYMCHTA; MECTO AJIA CCBIJIKM Ha HOMEP U
JaTy UHUIIUATUBHOTO JOKYMEHTA

S. BCE BBIIIENEPEUUCIIEHHOE

BOHpOC 4. Drarmsl Co3aaHus OCI0BBIX 6YM8.1" C MHAUBUAYAJIbHBIM TCKCTOM:
HU3YUCHUC HOPMATUBHBIX NTOKYMCHTOB I10 U3JIaracMOMY BOIIPOCY,
3HaHHC NMPCAIICCTBYIOININX TOKYMCHTOB,

C60p JaHHBIX IJIs1 COCTAaBJIAEMOI'O TCKCTA

BCC BBIIICIICPCUHUCIICHHOC

HCT MMPAaBUJIBHOI'O OTBETA

arwONE
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Bompoc 5. Onepamuu Ha 1K, oOiieryaromue co3ganue JOKyMEHTA:

1. BBEJICHUE JIOTIOJTHEHUI; U3bSITUE HE HYKHBIX YacTei;

2. nepecTaHoBKa (hparMEHTOB TEKCTA; BOSMOXKHOCTh PabOThI Cpasy C ABYMs
JIOKyMEHTaMU (1epeHoc(parMeHToB U3 OJIHOTO IOKYMEHTa B APYToi, TOMOJHEHHE €ro
Ta0IUIaMU, PUCYHKAMH U T.]1.);

3. HaJIM4Yue B IporpaMMe clioBapsi CHHOHUMOB (IIOMOTaeT 3aMeHe CJIOB U CUMBOJIOB);
aBTOMaTHYeCKas mpoBepka opdorpaduu U TpaMMaTHKH (perraeT mpoodieMy
COOTBETCTBYIOIIMX OINEYATOK);

4. BBIJICTICHUE YACTH IMHChMA 33 CYET COUYCTAHUs PA3HBIX MIPU(TOB; CO3aHUE TOKYMEHTA,
cooTBeTcTBYMOIIEro TpeboBanusm ['OCTa, ¢ moMomipio onepanuii popMaTupOBaHUS TEKCTA
5. BCE BBILIENEPEUUCIIEHHOE

3amanue 18.

Bormpoc 1. IIpuaTEpHI OBIBAIOT ...

TpeX TUIIOB

YEeThIPEX TUIIOB

IISITH TUIIOB

IIECTH THUIIOB

JIBYX THUIIOB

Bonpoc 2. JIns XapakKTepUCTUKU JOKYMEHTA B 0a3e JTaHHBIX OTMEUAIOT:
JIaTy TOJIYYEHHUS; PETUCTPAMOHHBI HOMED; MOIpa3AeICHUE; KOPPECIIOHICHTA;
JIaTy CO3JIaHUs JOKYMEHTA; HOMEP JTIOKYMEHTA;

KOJIMYECTBO JINCTOB B IOKYMEHTE; KOJUYECTBO JINCTOB IPUIIOKECHUM;
BUJI IOKYMEHTA; KPaTKOE COJICPKAHUE

BCE BBIIICTICPECUHUCICHHOE

Bonpoc 3. B 351€KTpOHHYIO PETHCTPALMOHHYIO KAPTOUKY Ha TOKYMEHT BHOCST JaHHBIE:
peTUCTPAlIMOHHBIA M BaJIOBOM HOMEp; JIaTy;

BHJI TOKYMEHTA; 3ar0JIOBOK; COJEPIKAHMUE;

KJIFOUEBBIE CJIOBA; UMS aBTOPA;

00bEM; UM UCITOTHUTEIIS

BC€ BBIIIENEPEUUCIIEHHOE

Bonpoc 4. JIns co3gaHusi apXuBa UCHOJIb3YIOT:

JKECTKHUE JIUCKH;

JHACKETHI;

CTpHUMED;

JIa3epHBIC TUCKU

BCE BBIIIENEPEUUCIEHHOE

Bonpoc 5. TUmnoBkIE CIPABKU-OTYETHI:

CIpaBKa 00 OTIPaBIEHHBIX TOKYMEHTAX;

CITpaBKa O MOCTYMUBIINX TOKYMEHTAaX;

CIpaBKa O JOKYMEHTaX, ¢ KOTOPBIMU PabOTaeT TOT WM MHOU UCTIOJTHUTEINb;
CIpaBKa O HEMCIOJIHEHHBIX TOKYMEHTax

BCE BBIIIENEPEUUCIEHHOE

grONMEPmORLODMETORONDEDORONE

asrONOE

OIIK-6.1. 3Haer mpaBOBbIE aKThl W HWHBIC FOPUIAMYECKHE JOKYMEHTBHI M TIOPSIOK WX
COCTaBJICHUSA

CIIK-3.1. 3Haer: mpaBWiIa TPABONPHUMEHEHHS B COOTBETCTBYIONICH 0O0JacTH,
pEryJupyomue NopsAAOK NPUHATUS PEUICHWM U COBEPIICHMs IOPUAUNYECKHX ACHCTBUH, a
TaKXe JIEHCTBYIOIIEE 3aKOHOIATENBCTBO;

CIIK-7.1. 3naet: TpeOOBaHMA K COJIEPKAHUIO U O(DOPMIICHUIO IPABOBBIX JOKYMEHTOB
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IIpoGaemHuas cutyanus (Keic)

Bapmuanr 1

1. CocraBpTe mpoekT mpukaza gupekropa OAO «Kapar» (r. Camapa) U.K.
WBanoBa ot 17 ceHTA0psa Tekyuiero roja o0 OpraHuM3allMd MEIULMHCKOIO OCMOTpa
pabOTHUKOB OpraHM3alli B paMKaxBceoOleil aucrnancepuszanuu rpaxnaad. Ocmorp Oyzaer
npoBoauThesa Ha 0aze MY 3 «lopoackas nonukianauka Ne 7» ¢ 20 mo 30 ceHTsOps TeKyIero
roaa. OTBETCTBEHHBIN - 3aMECTHTEIb TUPEKTOPa 1Mo obmuM Boripocam ['yces I1.P.

2. CocraBpTe TPOCKT TpUKa3za o mpemupoBaHun Oyxrairepa CokoIoBOU
Hanexapl FOpbeBHBI 32 10OPOCOBECTHBIN MHOTOJIETHUH TPy U B CBs3U ¢ 50-metuemM. Pazmep
npemun 5000 pyo.

3. CocraBbTe cimyxeOHoe muchMo. I'enepanbubiil aupekTop OO0 «Kapar» MU.K.
WBanoB 22 wuroHs TeKymero roja HampaBuil nmucbMo Ne04/43-57 Ha UM TEXHHYECKOTO
mupektopa OO0 «/leno»H.E. JleBuenko. B nucbmMe roBopuTcst 0 BO3MOKHOCTH peaiu3aluu
KOMITIBIOTEPOB U BBIMOJIHEHHs 3aKa30B Ha COCTaBIEHUE MPOrpaMM. ABTOp MHCbMa BBIPA3UI
HAJEXIy Ha YCIEUIHOE,JOJITOBPEMEHHOE COTPYIHUYECTBO. [IpOoeKT muchbma MOATrOTOBHIIA
meHemkep A.A. IlerpoBa. Henocraromnine peKBU3UTHI JOTIOTHUTE CAMOCTOSITEIBHO.

4, CocraBpte akT peBusuu kaccsl OO0 «Craprt», koTopas npoogwiack 10 mas
TEKYIIEero ToJa KOMUCCHEH CIIeIYyIOIIero cocTaBa: 3aM. TnaBHoro oyxrainrepa M.Jl. AHTOHOB
(npencenarensb), crapmmii  Oyxranrep M.K.Jypos, Oyxrantep O.A.Jlykuna. Ilpu
COCTaBJICHUH IpUCYTCTBOBaNU: IaBHbIi Oyxrantep H.M.Kynpun, kaccup A.Jl.Aunpeena. 10
Masi KOMHUCCHSI IpOBEla PpEBU3MIOKACCHl MpEANnpusATdus no coctosHuto Ha 10 mag. B
pe3ynbTaTe ObUIO YCTaHOBJIEHO, YTO OCTATOK HAJIMYHBIX JEHET B Kacce, COrJIacCHO KaccoBOM
KHUT€ W JaHHBIM OyX.ydeTa, JOJDKeH COCTaBiIiATb22238 py0. dDakTudeckwii OCTaTOK
HAIMYHBIX JeHer coctaBun 12220 py0. Hemoctaua Hanmu4HBIX JCHET MO BHHE Kaccupa
cocrapuna 10018 py6. AxT coctaBien B 3-x o9k3emmuigpax. OcHOBaHueM st
IIpOBEJEHUS MpoBepku crai npukasz aupekropa OO0 «Kapar» «O peBusznu npeanpusTUs
Ne32 or 5 mas tekyniero roga. AKT yTBepKJeH reHepanbHbiM qupektopoM M.K. MBaHOBBIM
12 mas texyuieroroga. Hegocratomme pekBU3UTE 0POPMUTE CAMOCTOSATEIBHO.

5. [TonroroBeTe MAOKIAAHYKO 3alMCKy HadaJbHHMKA oTAena peknamsl OO0
«Beimnenn» M.U. bopucoBa Ha ums reHepanbHOTO qupekTopa npeanpuarus M.K. MBanosa o
JIOTIOJTHUTENBHOM (MHaHCUpoBaHMM3aka3a Ne324 Ha M3rOTOBJICHHE PEKJIAMHBIX MPOCHEKTOB
B CBSI3M C POCTOM II€H Ha MOJUrpaUuecKue ycIyrd BO BTOPOM KBapTaje TEKYIIEero roja u
U3MEHEHHEM CMETBl 3arpaT. B HOKIagHON 3amncke YKaXXUTe, YTO BBIIOJIHEHHME 3aKa3a
BO3MOXXHO TOJIBKO MpH JAonojgHuTenbHOM BblieneHun 5000 py6.OcranbHble PEKBU3HUTHI
YKaXXHUTE CAMOCTOSITENIBHO.

6. CocTaBbTe pe3loMe.

7. Hanumunre 3asBieHHe o mnpueMe Ha pabOTy OPHCKOHCYIETOM B
rocyaapcTBeHHoe npeanpusatue «PoccBa3bHHGOPMY.

8. Odopmure 3amuch B TPYAOBOM KHUKKE 00 YBOJLHEHHH OJKOHOMHCTA

[TaBnoBoit M.M.1mo coOCTBEHHOMY >KETaHHIO.

Bapuanr 2
1. CocraBeTe  pacnopspkeHue 1o OOO  «3anyck» O  HENpaBUIBHOM
WCIIOJIb30BAaHUN CTPOUTENBHBIX OTXOI0B. B KOHCTaTHpyroIIeld 4YacTH YKaXHUTe, 4TO IpH
IpOBEpKe paboThI CKJIaja JIOMATEPUaIoB

YCTaHOBJEHBl (PAKThI OTIYyCKa B KOTENBHYIO JUIS CHKUTAHUS OTXOJOB IMHIOMATEepPHAIOB
nmuHOM cBhiie 20 oM. [lpemmoxuTte 3aBenyromeMy CKJIaJoM OpPraHW30BaTh paboTy IO
peanusanuu OTXOJIOB YaCTHBIM
mumnaMm. OcrajabHble ITYHKTBI B paCHOPﬂI(HTeHLHOﬁ JaCTH W HCAOCTAIOIINEC PCKBU3SUTHI
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JOIIOJIHUTEC CaMOCTOATCIIBHO.

2. CoctaBbTe MpOEKT Tmpukaza o 3ameyaHun Boautento IllopoxoBy IlaBmy
BukTopoBudy 3a OJHOKpaTHOE HapylleHHEe B pabore ¢ JgokyMmeHTanued. OcHOBaHHE -
JOKJIaTHAs 3anucka MeHeKepa
Ocunosoii A.1O.

3. CocraBpTe  mucbMO-TIpocbOy  OAO  «Jlecropr» B KOMUTET IO
BHEIIIHEOKOHOMUYECKUM CBSI3SIM O BBIICJIGHUM KBOTHI Ha OJKCIOPT KPYIJIOTO Jieca B
KOJINYECTBE 10 THIC. KyO. M. [TuceMmo aJpECcOBaHO

npencenarento komurera IlaBnoBy K.H. u noamucano 12 ceHts10ps Tekymiero ropaa
renepanbHbiM upekTopoM OAO «Jlecropr» JILJI. T'opunbiM. OcTalibHblE PEKBU3UTHI
YKaXXHUTE CAMOCTOSITENIBHO.

4, CocTraBbTe aKT O MPOBEPKE pabOTHI ¢ TOKYMEeHTaMHu B oTele Joructuku OO0
«Mentpancy». IlpoBepky mnpoBoauia 2 mapra TEKYLIEro roja KOMHUCCUS B COCTaBe IJl.
oyxranrepa M.JI. OpnoBa (nmpexacenarens), 3aB. kannensapuend JI.J[. [1luTtoBoii, HauaabHUKA
ornena goructuku K.E. Kopuesa. Komuccus nposepuina opraHu3anuio U yCiIOBUS XPaHEHUs
yIpaBIeHUYECKUX JOKYMEHTOB. MakTOB yTpaThl, MOPYA M HE3AaKOHHOTO YHUYTOXCHHS
JOKYMEHTOB HEe YCTaHOBJIeHO. Ho oOHapyXeH psACYIIECTBEHHBIX  HEJOCTATKOB:
HECBOEBPEMEHHO (POPMUPYIOTCS B Jefia UCTIOTHEHHbIE JOKYMEHTHI, 3aroJIOBKH el He BCeraa
COOTBETCTBYIOT HOMEHKJIaType. AKT cOCTaBlieH B 3 3K3. (711 Ha4aJIbHUKAOT/I€JIa JJOTUCTHKH,
3aB. kaHuemspueit, B geno Ne 10-06). OcHoBaHueM SBISETCS TMPHUKA3 AUPEKTOpa OT 26
deBpans tekymiero roga Ne 15 «O coBepilIeHCTBOBaHUHU JOKYMEHTAIIMOHHOTO 00ECTICUCHUS
JeATEIbHOCTHY. AKT yTBEPKJEH reHepainbHbiM nupekropom OO0 «Mearpanc» 3 mapra T.T.
OcTaJibHbIE PEKBU3UTHI JOIOJIHUTE CAMOCTOATEIBHO.

S. CocraBbTe OOBSCHUTENBHYIO 3alUCKy HayalbHUKA oTAena pekiaambl A.IL
KapumosBoii ot 15 urons tekyuero roga Ha ums red. upexkropa OO0 «¥Ycnex» N.II. Ycosa
0 HEBBIITOJIHCHUT 3aKaza

Ne 174/45. TlpuuuHa - HApYIICHHE CPOKOB BBHIMIOJHCHUS 3asBKU Ha IMEYaTh HOBBIX OJIAHKOB
JOKYMEHTOB. OCTaJIbHbIE PEKBU3UTHI YKAXKUTE CAMOCTOSITENBHO.

6. CocraBbTe pe3rome.
7. Hanummre 3asBineHne o0 yBOJbHEHHUHU B CBSI3U CO CMEHOM MeCTa )KUTENIbCTBA.
8. Od¢opmure 3anuch B TPYJOBON KHUYKKE 00 YBOJIbHEHUU Bac B CBSA3HM CO CMEHOM

MCECTa XXHUTCJIbCTBA.

Bapuant 3

1. CocraBbTe npuka3z no npeanpuaruio «Caitm» 00 UTOrax peBU3UH MO MPOBEPKE
¢uHaHcoBoro ydera. B koHcTaTHpyromeil yacTu ykaxurTe, yTO peBU3HEH OOHapyXEeHbI
bakTbl rpyooro HapyIIEeHUA
(UHAHCOBOTO YydeTa, IMOJHOE OTCYTCTBHE y4yeTa M OTYETHOCTH MO KOMaHIUPOBKaM,
OTCYTCTBHE XXypHaja ydeTa JoBepeHHocTed. OCTalbHBbIE IyHKTHl B PACIIOPSIUTEIHHON
4acTH u HE/I0CTalolIHe
PEKBU3UTHI JIOTIOJTHUTE CAMOCTOSITEIIHHO.

2. CocraBpTe TMPOEKT TpUKa3a O MPEMUPOBAHMH pPaOOTHUKOB IUIAHOBO-
(hUHAHCOBOTO oTzaena 3a
JIOCpOUHyI0 pa3paboTky mpoekta. [Ipemusi onpenenena B pasmepe 60% exeMecsqYHOro
nojkHOcTHOTO oknana. [lopyunure Oyxranrepy A.K. ['aBpunoBoil HAUMCIUTDh TPEMHUIO U3
donma MaTepHalIbHOTO
nootpenus. [IpoekT npukasza noarotosien cekperapem A.C. Ilerposoii (ten. 23-45-67).
OcrasnbHble peKBU3UTHI JONOTHUTE CAMOCTOSITEIBHO.

3. CocraBpre mmcbMo-oTBeT OO0 «IIpuHT» Ha TPOCKOY CTPOHUTEITHHO-
MOHT)XHOM (QuUpMBI «AIBT» pa3paboTaTh MNPOEKTHO-CMETHYIO JIOKYMEHTAlMI0 Ha
CTPOHTEBCTBO KHUIIOTO noma B HOC. Kouncao.
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[Tucemo agpecoBano nupekropy ¢pupmbl «AnsT» CyxoBy K.H. n moanucano 23 asrycra
tekymero ronaa aupekropom OOO «IIpunT» JlebeneBbiM A.M. OcranbHble PEKBU3HUTHI
JIOTIOJTHUTE CaMOCTOSITENIBHO.

4. CoctaBbsre akT OO0 «BpIMmeny 1mo pe3ysbraraMm IpOBEpKH Mep 0€30MMacHOCTH
Ha CKJIaJie TOTOBOM MpoayKuuu. OCHOBaHUEM SIBIIETCS MIPUKA3 T'€HEPATBHOTO AUPEKTOpPa
No 76 oT 13 Mapra TEKYIIEeTo
roga «O Mepax IO NPEAYNPEKICHUIO XMILEHUN». B peleHnn KoMuccuu B COCTaBe
HayasibHUKa cIyxO0b1 OezomacHoctu [.II. KopueBa.3am. mupekropa K.E. 3s3uHa,
3aBEAYIOLIETO CKJIaJI0OM rOTOBOM
npoaykuuu A.P. PakoBa ykazaHo: He0OX0IMMO MOJEPHU3UPOBATH UMEIOIIYIOCS CUCTEMY
OXpaHHOM CHUTHQJIM3AllUM, YCTAaHOBUThb BUACOKAMEPBbl HAPYKHOTO  HAOJIOAEHUS.
Henocratoniue PEKBU3HUTHI
JIOTIOJTHUTE CaMOCTOSITENIBHO.

5. CocraBbTe 00BACHUTEIBHYIO 3aIIMCKY TJIABHOTO MHXKEHEPA OT/elNia CHa0KEeHUS
JLU. XwutpoBa renepanpHoMmy naupektopy OOO «BUKUHI» O HpUYMHAX HapylIEHUs
rpaduka mMOoCTaBKM KOMIUICKTYIOUIMX MaT€pHAJIOB M0 MPUYMHE HEBBIMOJIHEHUS Tpaduka
OTTPY3KHU co CTOPOHBI bup™msI-
naptaepa OOO «TexcHab». Ykaxwurte, uyTo TpaduK MOCTaBKU HanaxeH. OcTanbHbIC
PEKBHU3UTHI JOMOJIHUTE CAMOCTOSATEIBHO.

6. CocraBbTe pe3tome.

7. Hanumure 3asBiieHue 00 YBOJIBHEHUHU 110 COOCTBEHHOMY KEJIAHUIO.

8. Odopmure 3anuch B TPYLOBOH KHM)KKE 00 YBOJBHEHHUU 10 COOCTBEHHOMY
YKEJIaHHUIO.

Bapuanr 4

1. CocraBbTe mpoekT npukasza 1mo 3A0 «INeKTpoBaKyyMHBIH 3aBOI» 00
YTBEPXKACHUM HHCTPYKLMHU IO JEJIONpPOU3BOACTBY. B KOHCTaTupyromeid dvactu
YKaXHUTE, 4TO B COOTBETCTBMM C THIIOBOM HHCTPYKLHEH MO AEIONPOU3BOJICTBY,
yTBepKJIeHHOU pacriopsbkeHuem [lpaBurensctBa PO ot 24.06.1998 Ne 1118-p, u
I'OCT P 6.30-2003 xanuenspueil 3aBoja pa3paOoTaHbl MOPSJIOK MPOXOXKJIECHHS
JIOKYMEHTOB U CTAaHJApThl Ha OPTraHU3allMOHHO-PACIOPSAUTEIbHYIO JOKYMEHTAIUIO.
B pacnopsauTenbHON 4acTH YTBEPAMTE HMHCTPYKIMIO W TOPYYUTE 3aBELYIOIIEH
KaHLEIIpuerodecrneynThb METOJINYECKOE PYKOBOJICTBO opraHusauen
JIeNIOTIPOU3BO/ICTBA  HAa MNPEIANPUSATHH YCTAaHOBUTh KOHTPOJIb 32 COOJIOAEHUEM
TpeOoBaHUI UHCTPYKLIHUH. OcranbHble MTYHKTBI B
pacopsANTENbHON YaCTH U HEJOCTAIOIINE PEKBU3HUTHI IOIIOJHUTE CAMOCTOSTENBHO.

2. CocTaBbTe IPOEKT MPUKa3a O HarpaXJAeHUU OlepaTopa TOProBoOro 3aiua
EBceeBoit Hanex el FOpbeBHBI 3BanneM «Jlyummii paOOTHUK rojia» U MpeMHUpOBaHUH
B pazmepe 3000 py0.

3. CocTtaBpTe NHUCHMO-IIPUIJIAILIEHUE  OPraHU3ALUOHHOIO  KOMHUTETA
«OKCIOLIEHTP» € TMPEUIOKEHHEM YYacTBOBaTh B CIIELMAIM3MPOBAHHON BBICTaBKE
«OKOHOMHUS MaTEPUAIbHBIX U TOIUIMBHO-PHEPIETUUECKUX PECYPCOB B CTPOUTEIHCTBE
Y TNPOMBINIIEHHOCTH». BpicTaBka mpoiger ¢ 12 mo 20 mapra TeKymero roja B
naBuiboHe Ne 43 BpicTaBouHOTO KoMIuiekca Ha Kpachoii [Ipecne (r. Mocksa). 3asiBku
Ha ydacTue HampaByaTh 10 1 mapra 1.r. OOpasen 3asBKH U MPOrpaMMa BbICTABOUHBIX
nHel npuiaratotcs. Heo6xonumble peKBU3HUTHI JIOTIOJIHUTE CAMOCTOSTENBHO.

4, CocraBbte akT peBusnu kaccsl OO0 «/IunHay, koTopas npoBoauiack |
aBr'yCTa TEKYILEro roja KOMUCCHEH CIeTyIoIero cocTaBa: 3aM. TJIaBHOro Oyxrairepa
M. Jlykun (mpencenatens), crapmuii Oyxrantep M.K. Opaer, Oyxranrep O.A.
Honesa. Ilpu cocraBieHun NpUCYTCTBOBaIW: TiaBHbIM Oyxranrtep H.M. Koposuw,
kaccup A.J[. JmurpueBa. 1 aBrycra KOMHCCUS TIpOBEla PEBU3UIO KaCChl
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OPEINpHUATHS IO COCTOSHUIO Ha 1 aBrycra. B pe3ynpTaTe ObUIO YCTAaHOBIICHO, YTO
OCTaTOK HaJMYHBIX JIEHET B Kacce, COIIACHO KacCOBOM KHHIe W JaHHBIM OyX.yyeTa,
noJKeH cocTaBisaTh 24500 py6. DakTHYECKUH OCTAaTOK HAJIMYHBIX JICHET COCTaBUJI
18200 py6. HemocTaya HamM4yHBIX JACHET 1O BUHE Kaccupa cocraBmia 6300 pyo. Akt
COCTaBJIEH B 3-x IK3EMILIApaX. OcHoBaHueM JUIs MIPOBEACHUS
npoBepku crai npuka3z aupekropa OO0 «duna» «O peBuzuu npeanpustus» Ne32 ot
25 wuronsg TeKywero rojaa. AKT YTBEpXKAEH TIeHepalbHbM aupekropom W.K.
HukomnaeBbiM 2 aBrycra Tekymiero roja. Hemocraromme pekBU3UTBHI OQOPMHUTE
CaMOCTOSITENIBHO.

5. CocraBbTe OOBSCHUTEIBHYIO 3alUCKy COTPYIHHKA  OXPAHHOTO
npennpustus «Omera» .. ®ponosa Ha ums nupexkropa CenuBanoBa B.B. @ponos
n.n. 2 Mas TEKYIIETro rozga ono3nai Ha pabory Ha 2

yaca B CBSI3M C HapylmleHHeM Tpaduka ABWKEHHS aBTOOycoB Mapmipyra Ne3.
OObsicHUTENbHAS  3allICKa COCTaBJICHA B TOT K€ JEHb, YyKa3zaH TenedoH
JMCTIETYEPCKON CITY>KOBI aBTONPEATIPUATHS.

6. CocrtaBbTe pesrome.

1. Hanumure 3asBnenue o mpueme Ha padoty B OAO «ABTOTpaHC» B
KauyeCcTBE IOPUCTA.

8. Odopmure 3anuch B TPYIOBOH KHIDKKE 0 mpueMe Ha padory B OAO

((ABTOTpaHC)) B Ka4CCTBC HOpUCTaA.

Bapmuanrt 5

1. CocraBbTe npuka3 00 urorax pabotsl ¢ JokymeHTamu B 2005 rony B
OAO «Pomuna» B koHCTaTHpyrOLIel 4acTH yKa)XMTe Ha HU3KYIO TpeOOBATEIbHOCTD
PYKOBOJMTENEH MOoApa3IeICHU K
KAauecTBy IIOArOTOBKM JIOKYMEHTOB M KOHTPOJIA 3a HX HCIOJHEHueM. B
pacnopsAUTENbHON YacTu AaiTe 3afaHue coTpyaHuky kanuenspun A.K. Kopuepoit
pa3paboTaThb IIPEJI0OKEHUS o YIIy4IIEHUIO
3TOH  palboThl, TOPYYUTE  PYKOBOIUTENSAM  CTPYKTYPHBIX  IMOJpa3/ieieHU
OpPEOCTaBUTh OTYETHl O pabore ¢ JoKyMmMeHTamMH. OcTajabHbIE TYHKTHl B
pacropsIANTEIBHON 4acTH u HE0CTaloIIHe PEKBU3UTHI
JIOTIOJTHUTE CaMOCTOSITENIBHO.

2. CocTaBpTe MPOEKT MpHKa3za O HArpakJEHUHM CTapIIero KJIaJoBIIMKa
I'yceBa Muxawia Ilerposuua [loueTHol rpamoToii 1 npemupoBanuu B pazmepe 1000
pyo. 3a JTydInue MoKazaTesn B pabote o
uToram 3 KBapTajia TEKYIIEro roja.

3. CocraBbpre mucbmMo-otkaz OO0 «IIpoekT» Ha MpPockOy CTPOUTENBHO-
MOHTaXHOU ¢upmbl «I'pamg» pa3paboTaTh NPOEKTHO-CMETHYIO JOKYMEHTAIMI0 Ha
CTPOUTEIIBCTBO HKHUJIOTO Joma B
noc. XKenesnonpopoxusiid. [InceMo anpecoBano nupekropy ¢upmsl «I'pag» XomoBy
K.II. u noanucano 3 aBrycra tekymero roaa nupekropom OOO «IIpoekT» EmkuHbM
A.M. OctanbHble PEKBU3HUTHI IOIIOJHUTE CAMOCTOSTEIBHO.

4, CocraBbre akT peBusznn kaccel HITO «CeBep», koToOpass mpoBOAMIACH
12 wurond Tekymero roaa KOMHCCHEW CIEQYIOIIEr0 COCTaBa: 3aM. IJIABHOIO
Oyxrairepa M. XpeHoB (mpexncenarens), CTapIINi

oyxrantep M.K. [IpimoB, Oyxranrep O.A. Topckuit. Ilpu cocraBneHun
npucyTcTBoBanu: raaBHeli Oyxrantep H.M. lllones, kaccup A.Jl. Anapeesa. 12 urons

KOMMCCHSA IpoBeIa PEBU3HIO KaccChl
MPEANPUITHS HO COCTOSIHMIO Ha 12 wions. B pesynprate OBLIO YCTaHOBJIEHO, YTO
OCTaTOK HaJMYHBIX

JIEHET B Kacce, COTJIAaCHO KAacCOBOM KHWUTE W JaHHBIM OyX.ydeTa, TOJDKEH COCTaBIISTh
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23438 py6. dakTHUECKU OCTATOK HAJTMYHBIX JeHer coctaBmi 12238 py6. Henocraua
HAJIMYHBIX JIeHer o BHHE
kaccupa cocraBmia 11200 py06. Akt cocraiieH B 3-X sk3eMiusipax. OCHOBaHUEM IS
MpoBeJIcHUsT TNpoBepku cran npuka3 jgupekropa HIIO «Cesep» «O peBusun
IPEATPUATHUS Ne32 oT 5 HIOJIA
TEeKYIIEro rojila. AKT YTBEpKJIE€H reHepaibHbiM aupektopoM M.K. Ycom 12 wurons
TeKymero roga. Hempocraronme pekBU3UTH 0OpPMUTE CAMOCTOATEIBHO.

5. [ToaroToBbTe JOKIAIHYIO 3alIUCKY HadaJlbHUKA oTaena pexiambl OO0
«BpiMmen» M.J. bopucosa Ha
uMsi reHepaibHoro nupektopa mnpennpustus M.K. MBanoBa 0 1OMOJHUTENIEHOM
¢uHancupoBanuu 3akaza Ne324 Ha M3TOTOBJIEHHE PEKIIAMHBIX MPOCHEKTOB B CBSI3U C
pocTomM 1eH Ha nosurpaduyeckue
yCIyrd BO BTOPOM KBapTaje TEKYLIero roja M HM3MEHEHHMEM CMEThl 3arpar. B
JOKJIATHOM 3alUCKe YKa)XKUTE, 4YTO BBIMOJIHEHHE 3aKa3a BO3MOXKHO TOJBKO IPHU

JIOTIOJIHUTEITLHOM BBIJICIICHUH 5000 pyo.
OcTasnbHble PEKBU3UTHI YKAKUTE CAMOCTOSTEIBHO.

6. CocTtaBbTe pe3rome.

7. Hanwumure 3asBiienue o npueme Ha padory B HITIO «KoncynbTanT» B
Ka4decTBE MEHEKEPA.

8. Odopmute 3amuch B TPYAOBOW KHWXKKe mpueMe Ha pabory B HIIO

((KOHCy.HI)TaHT» B KaUCCTBCMCHCIPKECpaA.

Bapuanr 6
1. CocraBbre npukas. ['enepanbubiM gupekTopoM 3A0 «KoHTHHEHTaIbY
C.H.CyBopoBbIM 4 MapTa TEKyIIero roja ObUl U3/IaH MPUKa3 O BHECEHWH U3MEHEHUI
B IIaTHOE pacnucanue B CBSI3U c

HEOOXOJMMOCTBIO  pEOpraHu3alMi  CIYKOBI  JIeIONpOM3BOJACTBA. B mTatHOe
pacmucaHMe ammapaTa yIpaBieHHs J00aBlieHa TOKHOCTh CeKpeTapsa-pedepeHTta c
JOJKHOCTHBIM OKJIaJIOM B 8500 pyo. 0e3
MEepPCOHANBHBIX HaA0aBOK. B pacmopsauTenbHON 4YacTH TakKe YKa3aHo, UTO
MecsuHbI  (oHJ 3apaboTHON MaTel yBenmuueH Ha 8500 py0. Kontpons 3a
UCIIOJTHEHUEM nmpuKasza BO3JIOKEH Ha 3aM.
mupektopa A.A. Ocoxuna. [Ipoekr mpuka3za mnoarorosieH cekperapem S.C.
Ky3zHenoBoii. OcTanbHbIe pEKBU3UTHI JOMOIHUTE CAMOCTOSATEIBHO.

2. CocTaBbTe TMPOEKT TMpHKa3a O BBIHECEHWH BBITOBOpA CTapuIeMy
MexaHnuky bop3zoBy Hukomaro IlerpoBuuy 3a cucTemMaTHYecKHe OIO3JaHHUs Ha
pabory. OcHOBaHMEM SIBISIETCS JOKJIAIHAS 3alUCKa PYKOBOAMTENS TPAHCIOPTHOTO
otaena Beicokosa M.H.

3. CocraBpTe cny:)keOHOE€ THCHBMO. 3aMECTUTENb JTUPEKTOpa 3aBoja
«M3omut» B.JI. YepHos 10 mast TekyIero roja moAroTOBUI MPOEKT MUChMa JeKaHy
YKOHOMHYECKOTO dakynabpTeTa ['ocynapcTBeHHOTO

yauBepcuteta ympasienus C.C. [aBpwioBoil. B mmceme copep:kanack mpockda
PEKOMEHIOBATH CIENHAIMCTOB M3 YKCJIA BBHITYCKHUKOB MOCJIEIHUX JIET BEYEPHETO U
32049HOTO OT/ENCHUI(PAKYITHTETOB, UMEIOIINX HEKOTOPBIA OMBIT pabOTHI B 0OIACTH
SKOHOMUKH MPOMBIIUIEHHBIX MPEINPUIATHI, HA JOJPKHOCTH 3KOHOMHUCTOB U CTapIINX
SKOHOMUCTOB 3aBOJIa. BbIJIO BBICKA3aHO IMOXKEJIAHUE K IPETEHJICHTAM HAa BAKAHTHBIC
JOJDKHOCTH TIOJITOTOBUTH PE3IOME M BBICIATh MX MO (akcy B 3aBOJOYIIPaBICHUE.
ABTOp THChbMa TaKXKe BBIPA3WI HAJIEKAY, YTO YHUBEPCUTET PACCMOTPHUT BOMPOC 00
OpraHU3aIK MTPOU3BOJACTBEHHOMN MPAKTUKHU CTYJICHTOB IKOHOMHUYECKOTO (paKyipTeTa
Ha 3aBO/JIE C MOCIEAYIOIHUM TPYAOYCTPOUCTBOM. [IMCHhMO ITOANIMCAHO 3aM. JUPEKTOPA.
[Tpoext mucema moarotonen H.U. Ecunoit. OcraibHBIE PEKBU3WUTHI JTOTIOJHUTE
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CaMOCTOSITENILHO.

4, CocraBpTe aKT. 12 CeHTSIOps TeKyIIero rojga KOMUCCUEH B COCTABE 3aM.
rmaBHoro Oyxramnrepa M.Jl. AHroHOBa (mpencemarenn), cT. MeHemkepa C.M.
EdumoBa, nHavanpHuka otaena xo3. Yactm E.M.JIlucuHol mnpoBoamiuch mpuem u
nepenada [IOBM w3 oraena cuabxkenuss OOO «Kapar» B OTAET peKIIaMBbI.
Komuccueit 6110 ycranosieno, uro [I9BM nepenaercs B oTaen pekiaMbl Ha CPOK
BBIMOJIHEHUST paboT mo KoHTpakTy Ne 22/47. OCHOBaHHMEM SBISIETCS JIOKJIagHAs
3amucKa HavanbHUKaoTAena pekiambl [IpaBoBa M.C. AKT coctaBiieH B 2 9K3. (s
HavyalbHUKA X03. oraena, B geno Ne 09-12). AkT mnoamucaH reH. JUPEKTOPOM
N.K.MBanoBeiM 15 ceHtsiOpsi Tekymiero roaa. OcCTalibHbIE PEKBU3HUTHI JOTOJHUTE
CaMOCTOSITEIILHO.

S. CocTaBbTe JOKJIQJHYIO 3amucKy OT 15 ¢eBpans Tekyuero ronaa
cekperaps-pedpepenta A.IL. IlerpoBoit ren. aupexkropy OOO «Crapt» 00 yrepe
pabotHukom kanuensipuu Crenanonoii .M. nucbMa-3anpoca, MOCTYIUBIIETO B aApec
npeanpustiuss 15 sHBaps Tekymero roja. OcTalbHble PEKBU3UTHIYKAKUTE
CaMOCTOSITENILHO.

6. CocTtaBbTe pe3rome.

7. Hanumure 3asBrnenue o mpueMe Ha pabOTy KOHCYJIBTaHTOM OTHeja
MIPOJAXK B CTPAXOBYIO KOMITAHUIOKAIBSIHCY.

8. OdopmMure 3anuch B TPYJOBOW KHIDKKE 00 YBOJIBHEHMHM SKOHOMHCTA
[TaBnioBoy N.11. B cBA3M C JIMKBUIALMEN TPEATIPUAATHSL.

Bapmuant 7

1. CocraBpre mpoekt mnpukaza nupekropa OAO «Kapar» (r. Camapa) U.K.
MBanoBa ot 17 ceHTAOpsTEKylIero roga o0 OpraHu3alMd MEAULUHCKOTO OCMOTpa
pabOTHUKOB OpraHu3allid B paMKaxBceoOlled aucnaHcepusauuu rpaxiaad. Ocmotp
Oyzaer npoBoauThes Ha 6a3e MY 3 «l'opoackas nmonukauHuka Ne 7» ¢ 20 o 30 ceHTs0ps
Tekymero roga. OTBETCTBEHHBIN - 3aMECTUTEINb JAUPEKTOpaIio odmuM BorpocaM ['yces
IT.P.

2. CocTaBbTe TMPOCKT TpHKaza o mpemupoBaHun Oyxrairepa CoKoIoBOU
Hanexnel FOpreBHBI 32 100pOCOBECTHBIM MHOT'OJETHUN TPy M B CBA3M ¢ S0-JeTHEM.
Pasmep npemun 5000 py6.

3. CocraBbte cnyxkebHoe nucbMo. I'enepanbubiil tupekrop OO0 «Kapar» UK.
WBaHoB 22 uioHs TeKylero roja HampaBuil nucbMo Ne04/43-57 Ha UM TEXHUYECKOTO
mupektopa OOO  «/leno»H.E. JleBueHko. B mnmucebmMe TroBOpUTCS O BO3MOKHOCTH
peanu3alny KOMIbIOTEPOB M BBINOJIHEHUS 3aKa30B Ha COCTaBJIEHHME MPOrpaMM. ABTOP
IMChbMa BBIpa3Wil HAJEXKIy Ha YCIEIIHOE,J0JTOBPEMEHHOE COTpyAHHYecTBO. IIpoekt
nuceMa noarorosusia menemkep A.A. Iletpoa. Henocraromue peKBU3NUTHI JOMOIHUTE
CaMOCTOSITENIBHO.

4. CocraBwre akt peBm3uu kaccel OO0 «Ctapt», KOoTOpas nmpoBoamwiack 10 mas
TEKYIIEro rojla KOMHCCHEH CJeIylolero cocraBa: 3aM. IiaBHoro Oyxrantepa M.JI.
AHTOHOB (TIpeacenarens),crapmuii Oyxrantep M.K.lypos, Oyxranrep O.A.Jlykuna. [1pu
COCTaBJIGHUM  MpPHUCYTCTBOBaMM:  rnaBHbI  Oyxrantep  H.M.Kympun, xkaccup
A l.AunpeeBa. 10 Mas KoMuccusl TPOBEJIa PEBU3UIOKACCHI MPEANPUATUS IO COCTOSHUIO
Ha 10 Mas. B pe3ynbTare ObUIO YCTaHOBIJIEHO, YTO OCTATOK HAJMYHBIX JICHET B Kacce,
COIJIaCHO  KAacCOBOM  KHHTe W  JaHHBIM  OyX.y4yera, JOJDKEH  COCTaBJISATh
22238 py6. DakTHUECKUIl OCTaTOK HANU4YHBIX JeHer coctaBmi 12220 py6. Hemocraua
HaJUYHBIX JIeHer 1Mo BHWHE Kaccupa coctaBmwia 10018 py6. Akt cocraBieH B 3-x
IK3EMILIApaXx. OcHoBaHnEM I E:
poBeJEHUST TpoBepku cTan mpukaz jupektopa OO0 «Kapar» «O peBusuun

38



npennpusatus» Ne32 or 5 Mmasg Tekymiero rojga. AKT YTBEp)KIEH TI'€HEpalIbHBIM
nupektopom M.K. HMBanoBeiM 12 Mas Ttekymero roma. Hemocraromme pekBU3UTHI
0(OpPMUTE CAMOCTOSATEIHHO.

5. TloaroroBbTe MOKJIATHYIO 3amUCKy HadajdbHUKAa otTaena pekiaamel OO0
«BeiMnenm» M.M. bopucoBa Ha wuMs TeHEpabHOTrO JupekTopa npeanpustus HW.K.
HNBanoBa o pgomoigHUTENbHOM (uHAHCUpOBaHMM 3aka3za Ne324 Ha H3TOTOBJICHHE
PEKJIAMHBIX MIPOCIIEKTOB B CBSI3U C POCTOM II€H HA MOJUTpadUIecKue yCIyrd BO BTOPOM
KBapTaJie TEKYIIEro rojia U U3MEHEHWEM CMETHI 3aTpar. B MokimagHOM 3amrMCcKeyKaKHTe,
YTO BBINIOJIHEHHUE 3aKa3a BO3MOXHO TOJIBKO MPHU AOMOJHUTENbHOM Bbienenuu 5000 pyo.
OcraabHbIe PEKBU3HUTHI YKAKUTE CAMOCTOSATEIBHO.

6. CoctaBbTe pe3rome.

7. Hammmure 3asBieHHe O TIpueMe Ha paboTy IOPUCKOHCYJIbTOM B
rocyaapcTBeHHOe mpennpusTie «PoccBszbuHGOPMY.

8. Odopmure 3amuch B TPYAOBOM KHWIXKKE 00 YBOJIBHEHHH SKOHOMHCTA
[TaBnoBoii .M. mo coOCTBEHHOMY KEJIAHUIO.

Bapuanr 8

1. CocraBbTe npuKas 1o OTKPLITOMY aKIIHOHEpHOMY 001ecTBY «HoBocuOupckuii
3aBOJI XMMKOHIIEHTPATOB» 00 YCTAHOBJICHHH E€IWHOTO peXuMa paboThl IEHTPaIbHBIX
CKIaJ0B. B KoHCTaTtupyromeid 4acTd OTMEThTE, YTO OTIYCK Ll€XaM MaTepHalioB CO
CKJIa/IOB B TE€YEeHUE TTHST
HapylIaeT HOPMalbHYIO pabOTy CKJIaJCKOro ammapara. B pacnopsauTenbHOH dYacTu
YKaXXUTE€ KOHKPETHBIE 4Yachl OTIIyCKAa MaTEepHalOB CO CKJIAJ0B, HA30BUTE KOHKPETHBIX
JOJKHOCTHBIX JIMI,  KOTOpBIE OTBEYAIOT 3a MEPEeBOJ CKJIaJ0B Ha Ooyiee palMmOHAIbHBIH
pexHUM paboTHhL. OcranbHbIe
OYHKTBl B PAcCHIOpPSIUTENbHOW YacTH, M HEJOCTAIONIUE PEKBU3UTHI JOIMOJHUTE
CaMOCTOSITENIbHO.

2. CocraBbTe MNpOEKT IMpuKa3a o 3amedaHun Bogurento Illopoxoy IlaBmy
BukTopoBuuy 3a OJHOKpaTHOE HapylleHHe B padoTe ¢ JoKymeHTauueud. OcHoBaHME -
JIOKJaaHas 3anucka meHemkepa OcunoBoit A 1O.

3. CocraBpTe  NHUCHMO-O0TKAa3  YTPABICHHS  MACCAXHUPCKUX  MEPEBO30K
IPOM3BOJICTBEHHOMY OO0BeanHEeHHI0 «VIBTpaHC» MO BOIpocy oOecredeHus: 3arnacHbIMU
YacTSIMHU napka aBTOOYCOB. [Ipuuuny OTKa3a u
HEJO0CTAIOUINE PEKBU3UTHI YKAKUTE CAMOCTOSTEIBHO.

4. CocraBere akT OAO «lIporpecc» mo pe3yiabTaTaM NPOBEPKU Mep
0€30MacCHOCTM Ha CKJIaje TOTOBOW mpoaykuuu. OCHOBaHUEM SBISIETCS IPUKa3
TE€HEPAIIBHOTO JIMpeKTopa Ne 48 oT 1 Mapra TEKYILEro
roga «O Mepax IO NPEAYNPEKICHUIO XMILEHUN». B peleHnn KOMHUCCHMM B COCTaBe
HavyasibHUKa Ciyx0b1 Oe3omacHoctu [.I1. CepoBa, 3am. mupexktopa K.E. Jlsmoga,
3aBEJYIOLIEr0 CKJIaJoM rotoBoid mnpoaykuuun A.P. PoroBa yka3aHo: He0o0XoIumo
MOJIEpPHU3UPOBATH HUMEIOLTYIOCS CUCTEMY OXpaHHOU
CUTHAJIM3ALMU, YCTaHOBHUTH BHJEOKaMepbl HapyxkHoro HaOmonenus. Hemoctarommue
PEKBU3UTHI IOMOJHUTE CAMOCTOSATEIBHO.

5. Hamummwre JOKIaAHYIO 3allUCKy HayaJllbHUKA IJIAHOBO-3KOHOMHYECKOTO
ornena K.C. ComoBoit Ha ums pykoBomutens 3A0 «Bemmmen» M.M. Tumxoa o
KOMaHIupoBaHUU B T. benropon crapiiero unxenepa oraena Jloopomrodosa I1.B. ¢ 15
arnpens TEKYIIETO rojaa CPOKOM Ha 5 JHEe TSt
BBICTYIUIEHH Ha cemuHape «CoOBpEeMEHHBbIE METOIbl IUIaHUpOBaHUs». OcTalbHbIE
PEKBU3UTHI
YKaXXHUTE CAMOCTOSITENIBHO.

6. CoctaBbTe pe3rome.
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7. Hanmmure 3asBI€HUE O IPEIOCTABICHUHN 0YEPEIHOTO OTITYCKA.
8. Odopmure 3anuck B TpyA0BOM KHIXKKE 0 ipueme bormanosoii A.J[. Ha paboty
B OO0 «JInma» Ha AOMKHOCTH CTAPILIETO MEHEIKEPA.

Bapuanr 9

1. CocraBbTe mnpukas. B cOOTBETCTBUHM C IJIaHOM HAy4YHO-HCCIIEIOBATENIbCKON
paboThl U HEOOXOIUMOCTHIO (POPMUPOBAHMS HAYYHOH SKCIEAMLIUU peKTop Tomckoro
rocynapctBeHHoro ynusepcuteta .A. benoB 1 mast Tekyliero roja noamnucai npukKas o
Ha3HAUYCHUU PYKOBOJUTENEM
skcneaunuu goreHTa kadpeaps T.A. Kopuroii. CMeTy uisi OpraHu3aidi SKCIEAUIUN 10
5 Mas IOJKEH MOAroTOBUTH cekperapb YueHoro coBera A.C. KoBanenko. Kontpons 3a
UCIIOJTHEHHEM
[IpHKa3a OCYLIECTBIISIET popekTop o Bonpocam Hayku A.FO. Turos. IIpoekT mpukasa
noarorosieH cekperapem A.C. CyBopoBoil. OcTajgbHble PEKBU3UTHI JOTOJHHUTE
CaMOCTOSITENIBHO.

2. CocTaBbTe IpPOEKT MPHKA3a O HarpaXXJACHUM CTapliero KiaaoBiiuka ['ycema
Muxauna IlerpoBuua IlouetHoit rpamoToil u npemupoBanuu B pazmepe 1000 py6. 3a
JTy4Iiue MOKa3aTeNu B pabote o
uToram 3 KBapTaja TEeKyIIero roja.

3. CocraBbTe MHUChMO-U3BEIICHHUE HoBocubupckoro 3A0 «IKocaH»
Kemeposckomy 3A0 «IlapTHEp» 0 3a1€pKKE MOCTABOK MAIIUH U 000PYI0BAHMUSL.

4. CocrtaBbTe aKT O MpOBEpKe PadOTHl C AOKYMEHTAMHU B OTJAEJIE MapKETHHTa
00O «Crpoittexuuka» [IpoBepky mpoBoauia 12 mapra TeKylero rojga KOMHUCCHS B
cocTaBe 1. Oyxranrepa M.. AHTOHOBa
(npeacenarens), 3aB. kanuenspueit JI. /. llykunoii, HauanbHuKa otaena Mapketunra K.E.
TarupoBa. Komuccusi mpoBepusia opraHu3aliiio U YCJIOBUS XPaHEHHUS YIPaBICHUYECKUX
JIOKYMEHTOB. DakToB
yTpaTbl, MOPYM M HE3aKOHHOTO YHUYTOXKEHMSI JIOKYMEHTOB He YycTaHoBieHo. Ho
OoOHapyXeH psJl CYILECTBEHHbIX HEJOCTATKOB: HECBOEBPEMEHHO (hOpMHpYIOTCS B Jelna
WCIIOJIHEHHbBIE JIOKYMEHTHI,
3aroJIOBKM JIeJ HE BCErjla COOTBETCTBYIOT HOMEHKJIAType. AKT COCTaBjie€H B 3 9K3. (I
HayaJbHUKA OTJeNa MapKeTHWHra, 3aB. KaHuemspueu, B geno Ne 15-06). OcHoBaHueMm
SIBJISICTCSI pHKa3 JTUpEKTOpa
or 10 mapra Ttexkymero roga Ne23 «O COBEpIIEHCTBOBAHMM JOKYMEHTALlMOHHOIO
o0OecrieyeHUs JI€ATENbHOCTHY». AKT YTBEp)KIEH TIeHepalbHbIM aupekropom OO0
«CTpoiTEXHUKA» 13 MapTa T.T.
OcTasibHbIE PEKBU3UTHI JOIMOJIHUTE CAMOCTOATEIBHO.

5. CocraBpTe JOKIQAHYIO 3alHMCKy HaYadbHUKA I[JIAHOBO-DKOHOMHUYECKOTO
ornena M.U. KapaBaeBa renepambHOMy gupektopy OAQO «Pycckuil TeKCTUIb» 00
ofOecrieyeHUH OTJeNa YeThIphMs KoMmmbloTepaMu. OcTajbHble PEKBU3UTHI YKAKUTE
CaMOCTOSITENILHO.

6. CoctaBbTe pe3rome.

7. Hanmmure 3asBieHHE O MPENOCTaBICHUH aJIMUHUCTPATUBHOTO OTIyCKa IO
CEeMEUHBIM OOCTOSATEILCTBAM.

8. Odopmure 3ammch B TPYIOBOW KHIDKKE OO0 YBOJIBHEHHWH HSKOHOMICTA
[TaBnoBoit U.II. B CBA3M ¢ HECOOTBETCTBHEM BBITIONHSAEMON pPabOThl MPEIBIBISIEMBIM
TpeOOBaHUSAM BCIIECTBUE HEIOCTATOUHON KBATU(PUKALIUU.

Bapuanr 10
1. CocraBbre mpoekT mnpukaza no OAO «Okcug» 00 YBEIMYEHHH YCTaBHOTO
Kanuraia obuiecTBa. B KoHCcTaTupyrolel 4acTi yKaXHuTe, 4TO pelleHrne 00 yBeIuueHUU
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YCTAaBHOT'O KaluTalla O0IIecTBa OBUIO MPHUHATO HAa OOIIeM COOpaHMHM aKIMOHEPOB
(mpoToxoI oT 30 MapTa TEKYIIETO roaa No2).a
TaK)K€, YTO TE€HEpPAIbHBIA JUPEKTOp pyKoBojacTByercs: [lonoxkeHneM o MOpsIKe
yBeNMYeHUs! (YMEHbILEHHUS) YCTaBHOIO KamuTana oO0IliecTBa, yTBep:kIeHHbIM CoBeTOM
JTUPEKTOPOB of1ecTBa 16
urons 1999 roma. B pacnopsauTenbHON 4acTH MOPYUYUTE PYKOBOJUTENIO FOPUINYECKOTO
ornena CeeuoBy M.M. B cpok 10 15 mas Tekyliero rojga HalnpaBUTb CBEACHUS O
BHECEHUU U3MEHEHUN B
VYcraB oOuiectBa B MOCKOBCKYIO pEerMCTPAallMOHHYIO NajaTty U HanoroByro HMHCHEKLHIO.
OcTaJsibHbIE TYHKTHI B PACTIOPSIAUTEIBHON YACTH U HEJOCTAIOLIUE PEKBU3UTHI JJOTIOIHUTE
CaMOCTOSITENIBHO.

2. CocTtaBpTe MPOEKT MpHUKaza O MPEMUPOBAHUU pPAOOTHUKOB IUIAHOBO-
(¢uHAHCOBOTO OTHENa 3a JOCPOUHYI0 pa3paboTKy mpoekrta. Ilpemus ompenenena B
pasmepe 60% €KEMECSIYHOI O JIOJZKHOCTHOTO
oknana. Ilopyuure Oyxranrepy A.K. T'aBpwioBeH HauuciuTh mnpemuio u3 (oHma
MarepuanbHoro noompenus. [Ipoext npukasza nogrorosieH cekperapem A.C. Ilerpooit
(Tem. 23-45-67). OcranbHble
PEKBU3UTHI IOMOIHUTE CAMOCTOSATEIBHO.

3. CocraBpre muceMo OAO «Okocan» OAO «lIporpecc» 00 oxazaHUH
TEXHUUYECKOM TOMOIIM B pa3paboTke pabouux ueprexeidl HacocHoi craniuu. OAO
«QKOCaH» IIPOCUT IIPOU3BECTU Ty paboty
HenocpeactBeHHo Ha 6aze OAO «lIporpeccy». Ilucemo nmoamucano aupexkropom OAO
«Qxocan» [1.P. PoroBeim 23 HOs0ps Tekymiero roaa. Hemocraromnme peKBU3NTHI YKaKUTE
CaMOCTOSITENILHO.

4. CocraBbTe akT. 3 CEHTSOps TEKYLIEro rojaa KOMUCCHEN B COCTaBe IJIaBHOIO
oyxranrepa M.Jl. 'opca (mpeacenatens), menemkepa C.M. ®@unnHa, HaYaIbHHUKA XO03.
yactuE.1.JImutpreBoi IIPOBOJUIINCH
npueM u nepenaya [I19BM u3 oraena cuabxkenus OOO «Apkoc» B OTAEN PEKIaMBbl.
Kom"/xue#t Obuio ycranomieno, uto [IOBM mepemaercss B oThen pekiambl Ha CPOK
BBITIOJTHEHUS pabot o KOHTPAKTY
No 29, OcHoBanueMm sBISIETCS JOKJaJHAs 3alycKa HadalbHUKA OTHENa pPEeKJIaMbl
IMTerporckoro M.C. AKT cocTaieH B 2 9Kk3. (Ul HayaIbHUKA X03. 4acTH, B j1eo Ne(09-12).
AKT MOJITACAH TEH.
mupexkropoM M.K. JloruHoBeIM 5 ceHTs0ps Tekymiero roga. OcTajgbHbIE PEKBU3UTHI
JIOTIOJTHUTE CaMOCTOSITENIBHO.

5. CocraBbTe O0OBACHUTENBbHYIO 3amMcKy mnpenogaBarens A.A. BriacoBoii
nupekropy neHrpa «Kaape» ILII. MIBaHOBY O CpbIBE 3aHATHH B IpyNIe CEKpeTapen-
pedepeHToB 10 CeHTAODA TEKYLIETO roja.
[IpyunHa - MPHUCYTCTBOBAJIO TOJBKO 3 ciymarens u3 20 YeloBeK cocTaBa IPYIMIIBL.
OcTrasibHbIE PEKBU3UTBI YKA)KUTE CAMOCTOSITENIBHO.

6. CoctaBbTe pe3rome.

7. Hamummre 3asBJI€HUE O MPEIOCTABICHUN OYEPEIHOTO OTITYCKa.

8. Odopmure 3ammch B TPYIOBOM KHIDKKE O TIEPEeBOJC HA JIOJDKHOCTH
IOPUCKOHCYJIBTA.

OIIK-6.3. Brnageer 1opuanyecKoil TEPMUHOJOTHEH, 3HAET KJIACCH(PUKAINIO TMPABOBBIX

AKTOB W HWHBIX HOPUIUYCCKHUX AOKYMCHTOB, CTAaJWW IOATOTOBKH ITPABOBBIX AaKTOB W HHBIX
HOPUINYICCKUX JOKYMCHTOB.

CIIK-3.3. Brageer: MeTogaMu TPHHATUS PEUICHUH W COBEPIICHHS FOPUIMYECKUX

HeﬁCTBHﬁ B TOYHOM COOTBCTCTBMM C HOPMaMH 3dKOHOAATCJIbCTBA, PCTYIUPYIOIICTO
IMPaBOBBIC U TECHO CBA3AHHBIC C HUMH OTHOLICHUS, TPaMOTHO OIICPUPOBATH Cy21€6H01>i W UHOM
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NPaBONPUMEHHUTEIBHOM MPAKTUKON B COOTBETCTBYIOIIEH 00JIACTH.
CIIK-7.3. Bmaneer: cnoco0aMy ¥ METOJaMH  COCTABJICHHS MPABOBBIX JOKYMEHTOB C
MOMOIIBIO IOPUANYECKON TEXHUKHI

TemaTnka pedeparon

1.Mcropust 0TEUECTBEHHOIO JEJIONPOU3BOCTBA.

2.Coco6bl yHU(DUKAIIMHY TEKCTOB JOKYMEHTOB.

3.IlonsTHE cTaHAApTU3ALIUN.

4 IlonsiTue yHuuKamum.

S5.IIpaBuna odopMiIeHHS OpraHU3alMOHHBIX JOKYMEHTOB: yCTaB, IOJIOKEHUE,

UHCTPYKIHS.

HHUMMU.

6.IlonsTue o noxkymenrax. CiayeOHbIN TOKYMEHT.
7.Knaccudukarus J0KyMEHTOB.
8.CpencTBa KOMMPOBAHUS M OINEPATUBHOTO Pa3MHOXKEHHS JOKYMEHTOB, paboTa c

9.IloHsTHE U BUJIBI CITOCOOOB KOIIMPOBAHHUS.
10.ITonsiTHe HOMEHKJIATYphl Jlel €€ coJlepXKaHHe U HCIOJIb30BAHWE B OpPraHU3ALUU

YIIPABJICHUS.

11.0Opranu3zanus KOHTPOJIS 32 UCIIOJIHEHUEM JOKYMEHTOB.
12.TpeGoBanus K MOArOTOBKE MHUIIMATHBHBIX JEITOBBIX MTUCEM.
13.Perucrpanus JOKYMEHTOB U IIOCTPOEHHE CIIPABOYHOI'O armapara.
14.0OcHoBHBIE PYHKIIUU TOKYMEHTA.

15.Cneuncuka s3pika CI1y)KeOHBIX JOKYMEHTOB.

16.KomnproTepHbIE TEXHOJIOTUU IOJTOTOBKU JOKYMEHTOB.
17.JlokyMeHTaIus 110 JIMYHOMY COCTaBY.

18.ITopsimok mepenayu A€ B apXUB YUPEIKICHUS.

19.ITopsiiok odopMIIeHUs J1eN € TOKYMEHTaMH.

20.ITonsiTie BHYTpEHHEH ONKCH JOKYMEHTOB JIEla.

21.CornacoBanue, NOANMCAaHUE U YTBEPKACHUE JOKYMEHTOB.

22 .Ilonsarue 6naHka 3anofHAEMbIe PEKBU3UTHI OJIaHKA.

23.IlonsTre (hOpMBI NEPBUYHON YUETHON JOKYMEHTALHH.

24.00mue mpaBuia pa3MeIIeHHs] peKBU3UTOB Ha OJJaHKE OpraHu3aIiuy.
25.@opMyssip OCHOBHBIX PEKBU3UTOB JOKYMEHTOB.

26.Cpoxu UCTIOIHEHNUS JOKYMEHTOB, OpraHu3alus KOHTPOJIS.
27.®opMbl OpraHu3aluy paboThl ¢ JOKYMEHTaMHU.

28.0cHoBHBIE 3aJaud M (YHKIUH CIYKObl JTOKYMEHTAlMOHHOTO OOecreueHus

ynpasienus (10OY).

29.MadpopmanoHHO-CTIpaBoYHas paboTa ¢ JOKyMEHTaMHU.

30.CpenctBa cocTaBiieHUsI 1 00pabOTKH JOKYMEHTOB.

31.ITopsimok opopmieHust mpuema Ha paboTy.

32.IIpaBuiia ohopMIIEHUS PACHIOPSIIUTENBHBIX JOKYMEHTOB.
33.CoOTHOIIEHNE MTOHATHN «ITUCBMEHHBIN IIPUKA3» U «IIMCbMEHHOE PACIIOPSIKEHUEY.
34.TpeGoBaHusi, MpeabsABIsIEMbIE K JOKIIAJHOM 3aMuCKe.

35.0TMeTKH Ha TOKYMEHTAaX, TOPAIOK WX BEACHUS, TPeOOBAaHUS K HUM.
36.0Opranu3zanus paboTsl cekpeTapsi-pedepeHTa.

37.0T1anbl ABUKEHUS U MTOPAI0K 0OpabOTKH TOKYMEHTOB.

38.Busl mpukazoB. OCOOCHHOCTH MX HATIMCAHHUS.

39.Mnaekcanus TOKYMEHTOB, KaK PacojloKeHUe BCEX JIeJ B HOMEHKJIATypeE.
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OIIK-6.2. YMeeT nprUMeHSET I0pUIMIECKYI0 TEPMUHOJIOTHIO B ITPOIECCE COCTABICHHS U
0 OpMIICHUS MTPABOBBIX AKTOB U MHBIX IOPUINYECKUX JOKYMEHTOB.

CIIK-3.2. YMeeT: OCyWIECTBISATh MPAaBOPEATU3AMUOHHYIO U TPABONPUMEHUTEIHHYIO
NESTENIbHOCTh B CTPOrOM  COOTBETCTBUM C TNPHUHIUIIOM 3aKOHHOCTH; COCTaBISITh
IOPUINYECKUE TOKYMEHTBI, KaK TOro TpeOyIOT HOPMBI IIPOILIECCYaTbHOTO MpaBa

CIIK-7.2. YMeeT: CHCTEeMHO aHaJIM3UPOBaTh, BBHIOMPATh W MCIOJB30BaTh IMPHUEMBI
IOPUAMYECKON TEXHUKHU IIPU COCTABIEHUH MPABOBBIX JTOKYMEHTOB

HpOMe)KyTO'lHaﬂ aTrecranmusa

BOl'[pOCbI K 3a49€Ty

Opranuzanus JOKyMeHTOO00pOTa: OCHOBHBIE MTPABUJIA U ATAIIBI.
ITpaBuia cocraBieHus: IPETEH3MOHHOTO MUChMA.
JIOKyMEHTUPOBaHUE TPYAOBBIX OTHOLLECHUH.
CTpyKTypa U COCTaBJIEHUE UCKOBOTO 3asBJICHMUS.
ApXMBHOE XpaHEHHE U 00eCIIeYEHNE COXPAHHOCTH IOKYMEHTOB.
TpynoBoii norosop. TpedoBanust kK 0hopMIIEHUIO.
['ocynapcTBeHHBIE TPEOOBAaHUS K COCTABICHUIO U O()OPMIIEHUIO JOKYMEHTOB.
CocraBnenue 1 oopMIICHUE YUPETUTEIbHBIX JOKYMEHTOB.
Hcnonb30BaHue COBPEMEHHBIX TEXHOJIOTHH Ul XpaHEHUs U TOMCKa JOKYMEHTaIbHON
. CocraBienue u opopmIIeHHE TOBEPEHHOCTH.
. Peructpanus, yuéTr 1 KOHTPOJIb 32 UCIIOJHEHUEM JIOKYMEHTOB.
. IlpaBuna ¢popmupoBanus u 0hOpMIICHUS €.
[Topsinok ABMKEHMSI JOKYMEHTOB B OpraHU3alllu.
. CocraBienune u 0pOpMIICHHE JOTOBOPOB.
CocraBnenue 1 oopMIIeHUE OpraHU3aLUOHHO-PACTIOPAIUTEIbHBIX JOKYMEHTOB.
[TpoToxos cyneOHOro 3aceanust U €ro COCTaBJICHHE.
. CocraBieHHE COBPEMEHHOTO JI€JI0BOTO TUChMa.
. PexBu3uTHI 1 6J1aHKU JOKYMEHTOB.
[Topsiiok paccMOTpeHus kanod, NpeAToKEeHUH U 3asBIEHU B cyaax.
IIpaBoBas ocHOBa Aenonpous3BoAcTBa B Pocculickont @enepanyu.
. T'ocynapcTBeHHBIE CTaHIApTHI AETIOMPOU3BOICTBA U JOKYMEHTOO00POTA.
. Jlenonpoun3BoACTBO MO JUYHOMY COCTaBY.
TpeboBaHMsI K U3TOTOBJIEHUIO U O(OPMIICHHIO YIIPABICHYECKUX TOKYMEHTOB.
CocraBneHue npoToKoJa.

CoNoR~WNE

P
= O

NNNNNNRPRERRERERRERE R
PWONPOOONUTRAWDN

CxeMa COOTBETCTBHS TUIIOBBIX KOHTPOJIbHBIX 32JaHU M OLlEHUBAEMbIX
3HAHUM, YMEHUI, HABBIKOB U (MJIH) ONbITA 1€ATEJIbHOCTH,
XapaKTepu3yIIMX 3Tanbl GopMUPOBaAHUSA KOMIIETCHIUM

Dopmupyemasn Tokaszamenu Homep munogozo konmponbrho2o 3a0anus
KOMNemeHyusl copmuposanHocm
U KOMNnemeHyuu

OIIK-6 Cniocoben OIIK-6.1 Tect. Bonpochl k 3auety
y4acTBOBaTh B OI1K-6.2 Pedepat. Bonpockr k 3auery
TIOITOTOBKE MPOEKTOB OIIK-6.3 [IpoGnemuas curyanus. Bonpocsl k 3adery
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HOPMAaTUBHBIX ITPABOBBIX
aKTOB U UHBIX

FOPUIAYECKUX
JIOKYMEHTOB
CIIK-3 criocoOHOCTBIO CIIK-3.1 Tect. Bompochl k 3auery
NPUHUMATh PEIICHUS 1 CIIK-3.2 Pedepar. Borpocs! k 3auety
COBEpIIATH FOPUIUUYECKHE CIIK-3.3 [IpobnemHuas cutyarus. Bonpocs! k 3a4eTy
JIEUCTBUS B TOYHOM
COOTBETCTBUU C
3aKOHOAATEIBCTBOM
Poccuiickoii deneparyu
CIIK-7 cnocoOHOCTBIO CIIK-7.1 Tect. Bonpockl k 3auety
MPABUIBLHO U TTOJTHO CIIK-7.2 Pedepat. Bonpockr k 3auety
CIIK-7.3 [IpoGnemuas curyarust. Borpocsr k 3aueTy

OTpakaThb Pe3yJIbTaThl
npodeccruoHaTbHON
JIESITEIbHOCTU B
IOPUIMYECKOM 1 MHOM
JIOKYMEHTAITUN
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